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From 

Chief Engineer/Admn., 
HPGCL, Panchkula. 

To 

All Chief Engineers in HPGCL. 

Controller of Accounts / Finance, HPGCL, Panchkula. 

Company Secy., HPGCL, Panchkula. 

A!l FA & CAOs, HPGCL. 
L.R., HPUs, HPGCL, Panchkula. 

SE/FTPS, HPGCL, Faridabad. 

All Dy. Secy./Under Secy./Admn. Officer in HPGCL. 

4. 

5. 
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Memo No. Ch-/b/GB-HPGC-178(Vol-1)/6503 Dated:27.06.2022 

Regarding grant of reservation in promotion to the Persons with 
Benchmarks Disabilities (PWD), under the Persons with 
Disabilities (Equal Opportunities, Protection of Rights and Full 

participation) Act, 1995 

Subject: 

In compliance to MD's Coordination Committee meeting decision 

dated 07.06.2022, the State Govt. instructions issued vide Notification 

no. 22/59/2020-1/GE-II| dated 25.03.2022 (copy enclosed) regarding grant of 

reservation in promotion to the Persons with Benchmarks Disabilities (PWD), under 

the Persons with Disabilities (Equal Opportunities, Protection of Rights and Full 

participation) Act, 1995 are hereby adopted in HPGCL. 

This issues with the approval of Managing Director, HPGCL subject 

to ex-post facto approval of Board of Directors, HPGCL. 

DAIAs above. 
-s 

Dy. Secy./Genl. 
for Chief Engineer/Admn. 

HPGCL, Panchkula. 

Endst. No. Ch- 6 HPGC/GB-327/6303 Dated:7.06.2022 
A copy of above is being forwarded to the following for information, please: 

M.D. HVPNL, Panchkula in reference to his office memo dated 
07.06.2022. 
The Commissioner, Social Justice and Empowerment Department, 

1. 

Sector-6, Panchkula. 

By. Secy/Genl. 
for Chief Engineer/Admn. 

HPGC, Panchkula 

CC 
OSD/Tech. to M.D., HPGCL, Panchkula. 
SPS to Director/Generation, HPGCL, Panchkula. 
SPS to Director/Finance, HPGCL, Panchkula. 
SPS to Director/Technical, HPGCL, Panchkula. 

RS to Chief Engineer/Admn., HPGCL, Panchkula. 
XEN/IT, HPGCL, Panchkula. It is requested to host this office order 

on the website of HPGCL. 

2. 

3 
4. 



No. 22/59/2020-1GS-m 

Government of Haryana 
General Adminlstratlon Deprtment 

(General Servicer-ll Branch) 

Dated Chandigarh, the 25th March, 2022 

To 

All the Administraive Sacretaries to Govemment of Haryana 
AJl the Heads of the Departments In the Stale. 
All te CAs/MDs of all Boarde/Corporations/Public Sector Undanakings 
All the Divisionat Commissioners in Haryana 
The Registrar of Punjab and Haryana High Cour, Chandigarh 
All the Deputy Commlssiorters & Sub Dvisloral Oicars (Civil) 
The Registrar of all the Universities In the State of Haryana 

SUBJECT: Grant of Reservation In Promotion to the Parsons with Bonch1nark Disabllitles 
under the Porsons wth Disablities (Equal Opportunities, Protoction of Rights 
and Full participation)} Act 1995. 

SirlMadam, 
Iam directed to Invile your attenuon to the subject cited above and to say that 

various deparnments have beun seeking ciarificatlon on various points pertaining to instruct ons 

issued by Government from tne to time. The points raised by various Departmerits hava been 

xamined by Governiment and decis on has bean taken lo issua consolidated instructions with the 

clarilications in euporsesslon of all the Instructions lssued vide No 22/10/2013-1GS- dated 

17/19.04 2017, No 22/10r2013-1GS-1, dated 11.08.2017, No. 22/10/2013-1GS-l1, dalod 

15.12 2017. No. 22/10/2013-1GS-l, dated 23.01.2018 and No. 22/1o/2013-1Gs-II, daled 

15 05 2018 

APPLICABILITY, 
These instructions pertains to Persons with Disabilitias (Equa Opportuniles. Prolectian 

of Rights and Ful participaton) Act, 1995 which came into affect from 01.01 1986 but 

ater on repealed vide Secton 102 of Ihe Rights of Persons witn Oisabilles Act, 2016 

wnich was noified on 19.04:2017. The new Aot came into force troim 19 04 2017. 

therefore, these instructicns shall be applicable to the disabled employees who covered 

under ths PwD Act. 1905 tor the period with effect from 01.01. 1996 to 18 04.2017 

QUANTUM OF RESERVATION. 

Three percent horizontel raservation in case of promoton to Group A B C and D posts 

shall be made for persons with benchmark disabites with efect trom 01 01 1996to 

18.04 2017. Out of this one per oent each for persons sutfering from 
blindness or low vision 

() hearing Impairment: and 

(i) locamotor disability or cerebrai palsy 
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in the posts ldantifled for each lsability. Harlzontal vacancy based resenalon 3 

whall be computed on the basis af total number of vaconcles to be filled y promotion 

OCCurring lIn the identifed pos/cadre of Group A,B, C &D. 

. EXEMPTION PROM RESERVATION. 
If any Department considers it necessary to exempt any post/cadre partly or fuly from 

the provision of raservatio for persons with disabilities, it may make a reference lo the 

Oepartment of Social Justice and Empowerment, Haryana giving full justificalion for the 

proposal. The grant of exemptioa shall ba considered by a Committee set up by the 

Department of Social Justice and Empowement, Haryana, constitutea vide ther 

notification No. 611/SW4) 2011, dated 03.08.2011 in consutation wit the State 

Commissioner. 
V. JOENTIFICATION OF JOBS/POSTS. 

n respect of ldenticetion of posts sutablo for persons with disabilitns In Groups 

A, B,C & D, the Slate Government has adopted the list circulated b Minisiry of 

Social Justice & Empowerment (Department of Disablity Afairs), Gc vernmunt of 

Indla, New Delhi vide thelr Notification No. 18-15/2010-DDII date1 29th July 
2013. The adoption of such list' was conveyed vide notification bearng No.130 
SW(4/2017, dated 3 February, 2017 of Social Justice & Enpowerment 
Department, Haryana. 

(i) The "list' of posts is not an exhaustive list. The Departments. Public. Sector 

Undertakings ond the Aulonomous Badies can further supplement the list. If a 

post is already held by a person with disablity, it shall be deemed to have been 

identified. The nomenclature used in the list' includes any other onenciature 
used for comparable posts with functions identical to the posts identified n the 
said notification. 

RESERVATION IN POSTS DENTIFIED FOR ONE OR TWO DISABILITY CATEGORIES. 
If a post is idantified suitable ony for one category of disability, reservation in that 

V. 

post shall be given to pereons with thal disablity only. Roservation in promotion 
shall not be reduced from 3% and total raservøtion in the post wili be given to 

persons suffering from the disabilty for wmich it has been identitied. L ikewise in case 

the post is identified suitable for two categones of disabilties, reservaion shall be 
distibuted between persons with those categoríes of aisabilities, alternatively 1 
shall, however, be ensured thal reservatlon In ditferant pos's in the estatlishrnent 1s 

distributed in such a way that the persons of specific categories o disabites as far 
as possible, may got,oqual representation. 

VI. APPOINTMENT AGAINST UNRESERVED VACANCIES. 
A person with disability cannot be denled tho right to appointment by pomotion on 

seniority-cum-merit basis agalnst an unreserved vacancy Hence a oerson wth 
disat lity can be appointed on his turn against an unreserved vacancy a'so, provided 
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the type of post Is identifled suitable for persons with disability of the relevant 

disablity category 
VII DEPINITIONS OF DISABIUTIES, 

Defintions of categories of disabilitites for the purpose of these Instructions wih respect 

to 3% reservaion are glven below: 

(1) (a) Blindnea: "Blindness" refers to a condition where a person sufers Ironm 

any of the following conditions, namaly 

total absence of sight, or 

(i) visual acuity not axceeding 6/60 of 20/200 (Snellen) In the better eye with 

correcting tenses: or 

(li) limitation of the field of vision subtending an angle of 20 degree or worse 

(b) Lowyislon: 
Person with low vision' moans a person with impairment of visual functioning 

even after traatmernt or standard refractive correclion but who uses or is 

potentially capable of using visiIon for the planning or execution ol a lask with 

appropriale asslative device. 

(2) Huarina innalrnont: 
Heoring Impalment' means loos of sixty docibels or more in the hetlur ear n 

tho conversutional range of froquencos. 

(3Locomoter diaabltyi "Locomolor disability" moans disability of the bones. 

joints or muscies leading to substanhal resricuon of the moveinernt of the 

limbs or any form of cerebral palsy. 
(b) Cerebral Palsy: "Cerebral Palsy" mesns a group of non 

conditlons of a parson characterized by abnormal 

progrossive 

motor control posture 

resuling trom brein insut or injunies occurring in the pre-natal Defl-nalal or 

ntant period of development. 

(c) All the cases of orthopedically handicapped pareons would be covered under 

the calegory of "Moco-motor disablity or cerebral 

VIlI. DEGREE OF OISABILITY FOR RESERVATION. 

Only such persons would be eligible for reservation in promotion who sufer 

from nol les6 than 40 per cet ot relevant disability A person who wants to 

avail the beneft of reservation would have to submit a Disadilily Cerficate 

issued by a duly constituted medical board in the prescribed tormu 
cOMPETENT MEDICAL AUTHORITY TO IsSUE DISABILITY CERTIFICATE. IX. 

(0 The competent medical authoritly to lssue Disability Certuficate shall be a 

Medical Board duty consututed by the Slate Government The State 

Government may constitute Medical Board(s) consisting of ar ieust thrae 

members out of which at least one shall be a specialist in the particular field for 

assessing locomotorl oerebral/visual hearing disability. as the case may De 



The Medical Board shall. øfter dua examinalion, gIva a permanent disability 

certuticate in cases of such permanent disabillties where there are no chances 

of variation in the degree of disabílity. The Medical Board shall indicale tho 

period of validity of the certificate, in cases where there are chance of varialion 

In the degree of disablty, No refusel of dlsabilty certticate shall be made 

unless an opportunity is given lo the appllcant of boing heard On 

représentation by the applicant, the Medical Board may review its decision 

having regard to al the facts and circumstances of the case and pass such 

orders in the matter as it thinks fit. At the t1me of promotion against a vacancy 

reserved for persons with disability: the appainting authority shal ensure that 

the person ib eligible to get the benefit of reservatlon. 

(i) The Rules tor the Disabiity cert ficate shall be folowed in accrdance with 

Govornmerit of Haryana Gazette notlfication No. 32/05/2019-6E 1 daled 5th 

August. 2021 
X. cOMPUTATION OF RESERVATION 

in case of promotion, vacancy based horizontal reservation for the ersorns wil 

di's abilitieu shall be computed on the basis ol total nurnber of vacancies ocuffing in tno 

cadra strength of each group i.e. Group A, B, C and D posts to be filed ty promouon in 

tho esteblishment. All vacancies in promolion quota shall be taken into ccoun! whle 

computing reservation in promotion (identified posts as well as undentiie posts) is 

possible that number of persons uppolnted by reservation in promotion may exceed 3 

percent in a cadte due to unidentified posts of another cadre of same grou In order to 

ensure proper Implementation of reservation in promotlon to PwDs, number of vacancies 

should be assessed/computed as accurately as possible. All ctear vacancies arising 

agalnst promational oharelquota in a cadre d each group viz A, B. C and D uusts. to 

death, retirement, resignafion should be taken into account while calculatnj the number 

of vacancles meant for PwDs 

XI EFFECTING RESERVATION MAINTENANCE OF ROSTERS. 

() Points 1. 34 and 67 of the roster shall be earmarked reserved for persons with 

disabilties -one point for each of the three categores of disabilities Tie Appontng 

ALuthority shall decide the categories of disabilties for which the points1 34 and 67 

wil be raserved kesping in view al relevant facts 

(on All the vacancies of pronotion quota arising in the establist1nent shall 9e erntored u 

the relevant roster register. If the post falling at point no. 1 is not identifiea tor the 

disabled or the Appoiniing Authority considers it desirable not to l t up by a 

disabied person or it is not possible to fll up that post by the disabled for any other 

reason, one of tne vacancies faling at any of the pointe from 2 to 33 snall bec reatcd 

as resevad for the disabled and iled as such. Likewise a vacancy t ing at any of 

the points fram 34 to 86 or trorn 87 to 100 shall be illed by the Isabled The 



purpose of keeping polnts 1, 34 and 67 as resarved is to fil up the tirsk avaleble 

sultable vaoancy fram 1 to 33, first available sultable vacancy from 34 to 66 and first 

available suitable vacancy from 67 to 100 by persons with disabilies 

(li) There is a possiility that none of the vacancies (rom 1 to 33 is suitable lor any 

cetegory of the disabled. In that case two vacancies from 34 to 66 shall be filled as 

reserved for persons with disabilitles. If the vacancles from 34 to 66 are also not 

suitable 1or any category, three vacancies shal be filled as reserved fron the third 

block cantaining points from 67 to 100. This means that if no vacancy can be 

reserved in a particular block. It shall be camied into the next block 

(iv) After all the 100 points of the, roster are covered, a fresb oycle of 100 points shall 

start. 

(v) the riumber of vacaroles in a year is such as lo cover cnly one blocK or two 

disoration as to which category of the disabied should be occomimooatod first ahall 

vest in the Appointing Authority., who shall decido on the basis at tha naluri9 of the 

post, Une level of representallon of Ihe spociftc. disablod category in tho concerned 

grade/post otc. 

(vi) A separate rosters shall be maintained. In tha 0sters maintained lor each Group and 

also separste roster for direct rocruitment and for appointment by pronotion All the 

posts of direct recruitment quota and vacancies of promotion quota arising in 

Identitted posts ghail be entered and reservation sha' be efected tha same way as 

expiained above. 

XIl CREATION OF SUPERNUMERARY POST OR REVERSION OF JUNIOR MOST 

(1) Benefit to PwO who have rotired: In case of PwD employcas those have beon 

relired after 01.01.1996 and are found eligible for deemod date promotion. supornumerary 

pst shall be created for limited period. necassary 

For example, Mr. X, a PwD, retired from service as Assistant ater 25 y9ars Goverinon 

service on this post. Ho/8ne is to be granted applcabie deemed dal bonefits of 

reservation in promotion under these instructions Let us say 3s per ssrv ce rules the next 

promotional post(s) in the hierarchy are Deputy Supenintendent, Superinleruent anu 

Administrative Officer and so on. His/her name will be con_idered for eacn promouonal post 

next to Assistant le. for the post of Daputy Superintendent. Super nternuer: an 

Administrative Oficer and so on subject to his/ner eligibility/entitiement For this purpose 

supernumerary post may be got created, if necessary 

(i) Benefit to PwD who are in sorvice: To grent the beneft of eservalion ir 

promotion to the eligible Pwo employees who are in service, the junior-mos1 may he 

reverted, f necessary, after followng due procedure. 

For example, Mr. X, a PwD. initially recruited as Junior Engineer in Government 5ervices 

as on 01.01.1996 or working earlier than that, he/she is to be granted applicable deemed 
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1ate benofit of rasorvation in promo:lon under these instrucllans. Lot us say a par servicu 

riles, the next promotional post(s) in thie hlerarchy are Junior Engineer 1, Ass1stant 

Ehgineer, Assistant Executlve Engineer, Exeoutiva Engineer and Superintoncing Engineer 

and so on. His/her name wil be considered for every promotlonal post nxt to Junior 

Engineer with appficable deemed dates, i e. for the post of Junlor Enginee-1, Assistant 

Engineer, Assistant Executive Engineer, Executlve Engineer and Superintending Engineer 

and so on subject to hisher eliglblty/etitlement. For this purpose supernume ary post may 

be got created, if necessary. 

XI). cONSIDERATION ZONE, INTER SE EXOHANGE AND CARRY FORWARD OF 
RESERVATION IN CASE OF PROMOTION 

(a) Against the posts of promotion to be filled up by non-selection mcinod, i on 

90niority-cum-merit basis, the oligible persons with disab1lities shall tve considered 

for promotion egainst the reservad vaoancies and in casa no eligible employeeof 

the appropdete tategory of disability is available, the vacancy can e exchanged 

with other categories of disablitios identified for it If it is not possible to ful up the 

post by reservation even by oxchange, the post to be tiled up by reservatuor shal 

be carriud forward for a period upto threo subsequent recruitment years wheroafter 

it shall lapse. 

(b) Where the promotional posts are filled up by selection method, 1.e. on merit basis, 

the disabled amployces who are wlthin the normal zono of considerition shall be 

considered for promotion, Where adequate number of disabled emoyees of the 

appropriate category of disability are not available within the nomal 2un. the zone 
of consideration may be extended to five times the number of vacancies and the 

persons with disablities falling within the extended zone may be considered In tne 

event of non-avallablity of candidates even în the extended zone. the rese ion 

can be exchanged sa that post can be illed by a person with otlie category of 

disability, if possible. if it ls not possible to fll up the post by reservation, the post 

may be filled by a person other than a person with disabilty and the reservation 

shall be carried forward for a period upto three subsequent rectmerit years. 

whereafter it shell lapse 

HORIZONTALITY OF RESERVATION FOR PERSONS wITH DISABLITIES 
(a) Resarvation for Scheduled Castes and Backwsrd Classes i9alled vertical 

XIV. 

reservation and the reservation for categories such as persons w.th disabilities 

and ex-servicemen is called horizontal reservation. Horizontal reservat1on cuts 

across vertical reservation (which is clled InterHockimg reservatior, and carsons 

selected agalnst the quota for persons wth dieabilties have to be placeu in the 

appropiate category viz.sC/BC/Unreserved category employcs depending 

upon the categery to which they bslong in the roster meant for eser valon of 

SCs/BCs. 



(b) To llustrate, If in a glven year there are wo vacancies reserved for the parsons 

wilh disabilites and qut of two persons with disabiltlas apoointed one belongs to 

a Schedwed Casle and the other to Unreserved (general) categoy than the 

disabled SC candidate shall be adjusted against the SC point In the reservation 

roster and the Unresorved (general) candldate against unresarvad point in tho 

relovant reaervalion roster. In caße none of the vacancies falls on point reserved 

for the SCs, the disabled oandidate balonging to $C shall be adjusted in future 

against the next Bvailable vacancy resérved for SCs 

(o) Since the persons with disabilities have to be placed in the appropriate calegory 

VIz SC/BC/ Unreserved In the roster meant for reservaton of SCe/8Cs, the 

applicetion form for the post should require the candidates apply1ng under the 

quota reserved for persons with disabllities to indicate whelhar they belong to 

SCHC or Unraservod category. 
XV, BENEFIT OF RESERVATION TO THE ENPLOYEES WHO GET DISABLED IN 

SERVICE: 

(a) The PwO Act does not make any distinction betwaon persons ac|uitng di6iubilily 
botore or after antering Into service. A Govarnmont employea who acqures 
disability attor entoring Into eervice will be equally entitled te gol the denelit of 

re5ervation as provIded to tho disabled employees al tha tme of entry into 

service. with offect from the dete he produces c cert1icate of disability to the 

Appointing Authorily issued by !he competent medical authority 
(b) To grant the benefit of reservalion in promotion to persons of benchmark 

disabilites against their eermarked vacancy who acquira any.disability wiule in 

service, the junior most employee. f nacessary, may be reverned after loowing 
due proceduro 

(c) if a person ol benchmark disaDilily is pron d on higiner po91 agaln1 his 

earmarked vacancy, ihe ornginal seniority for prornotion on nis nurmal ine of 

hierarchy shall remaln intaçt. Meaning thereby. the origina! senanty of a 

disabled employoe shall not be disturted even, if he has been promoted to 

highar post 
(d) Further promotion of disabled employee to the higher post shall again be subject 

to availability of earmarked vacancy for the person with disadities 
XVI. NO BENEFIT OF STEPPING UP OF PAY TO OTHER EMPLOYEES. 

Where the benefit of promotion under these instructions has been granted to a 

person with disablüties who was junior to others in the seniorty iist, no benefit of 

stepping up of pay or pay scale shall be admissible to others who were sernor to hin 
in the feeder post. 

XVII. APPOINTMENT OF GRO-cum-NODAL OFFICERS. THEIR DUTIES AND 
SUBMSSION OF ANNUAL REPORTS. 



XVII. ANNUAL REPORIS REGARQING REPRESENTATICN QF PWD. 

On 1 January of every year, all the 
Departments/Boards/Corporatioris 

shall 

Contiriue to upload data every year on promotlon of PwDs alongwith data on 

Teprasentation/direct racruitment of PwDs In respect of posts/services urder the 

Stafe Government on the URL, which wil be infornad in near fulure A the 

Departments/Boards/Corporations will be provided respective user coae and 

password with guidelines for operating the URL. 

MAINTENANCE OF RESISTER OF COMPLAINTS BY THE DEPARTME NTS. 

Each and eyery Department/Board/Corporation shall designate an officei of roup A 
XIX 

level as Grievance Radressal Officer-cun-Nodal Officer for reess1ng tha 

grievance of the Disabled Employees working in that establishmen Any person 

aggneved with any matter relating to dlscrimlnation in promotior may file 

conplaint with tne Grlevance Redressal Officar-cum-Nodal Officer of ne respective 

Dapartment Every complaint filed, shall be inquired into within two months of ts 

registration, and outeome thareof or actton taken thereon, shall be cor nunicated lo 

the complainant/PwD 

REMOVAL OF ANY DOUST 

In case of any doubt tho matter may be referred to the Chiet Secietory io 

Goverhment Haryana in General Administratlon Department for clarification 

2 These instructions may please be brought to the notice of all conct.rned for strit 

compliance in leter and In splrit. 

Yours faithfully 

Under Secretary General Administr atior 
for Chief Secretary to Governmerit aryana 

Endst No, 22/59/2020-1GS-1II 
Dated: Chandigarh, the 25h Marci, 2022 

A copy is forwarded to the State Commissioner for Persons with Disa: tie 

Haryana, for information. 

Under Secretary General Administratio 

for Chief Secretary to Government, 1aryana 



Annexure-A 
PROFORMA (FOR 3%) 

Reservation Roster for various posts in ail cadres of each group A,B,C and D for PwDs w.e.f. 01.01.1996 

to 18.04.2017 (for 3% under PwD Act, 1995). 

DEFARTMENT 
POST: 

Whether the Remarks, 
any 

Naone of person promoted and date of promotion Polnt IName of 
No. Post 

Unresenved 
Or reserved 

Idendfied Year of ycie 
Promotioon 

person 
promoted s 

VHHHIOH 

sitabe for 
PD under 

followingg 
repective 

categoris 

No. 

Or none 

8 

Promcdon Date 
office 

of Date of 
occLTece ofietitfem 

Order Na roster points et 

for PwDD 

Narne 
01.01.1996 HH OH 

67 
tor PwO 

18.04.2017 

Note VH stands for Visually Handicappes (persons sufenrg trom blindness or low vision) 

HH stands for Hearing Handcapped (rerscrs sutenrg rom hearing umpa:rnent) 

OH Stands tor Othopaedicaly Hancicappes (persons suffering trom locomotor disabulity or cerebral palsy) 

Name of the Officer 

Date Signature of the Officer 



Annexure-B 

PROFORMA (QUARTERLY REPORTS) 
S.No. Action to be initiated Actual Realization Limitations in 

w.e.fachieving the 
set target 

Remarks if any 
quarter 

To 

in 

Marking the workplace and IT system accessible for PWDs 

2. Awareness among all employees about Equal Opportunity Policy 
3 Measures taken to prevent discrimination and harassment againsi 

PWDs 

Montor+ng of status of implermertaton of 3% reservation (drect-
recruitment and Promotion) w.e.f. 01.01.1996 to 18.04.2017 and 
further 4% reservation (direct-recruinent and Promotion) from 
19.04.2017 onwards 

. 

dentfication of jobs suitable for PWDs in the departmet fom 
time to time. 

Frequentiy updating of Roster-Registers as per annexed fomats& 

combined seniority fists of all categories of POs as on Ist Jan, of 

6. 

every year. 

7. Monitaring of status of implemertation of backiog vacandes both 
n directTecrultnent and Promotion so that lapse of reservation 

shall be kept minimum. 

Oate: Name of the Officer 

Signature of the Oficer 
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