
HVPN POWER TRAINING INSTITUI'E
Dlrector Principal HPTI,

HPTI Complex, Sector-26, Panchkula.
GSTIN :O6AAATH 7 O6ODIZO

E-oall: dphptl@gusll.coa, hetlpaachkula@guall.com

To

H TT

Memo No.[31 
[Utf t-grlrlol-tt

1.

2.
The Chief Engineer/Admn., HVPNL, Panchkula.
The Chief Engineer/Admn., DHB\AIL, Hisar.
The Chief Engineer/Admn., HPGCL, Panchkula
The Chief Engineer/Admn., UHBVNL, Panchkula
The Chief Accounts Oflicer, tfVPNL, HPGCL & UHBVNL, Panchkula.
The Chief Accounts Officer, DHBVNL, Hisar

4
5
6

Dated: 2l' oI?iLL
Sub: Revision of syllabus and exan pattern for Departmental Accounts

Examination of all cadres of HPUg.

Kindly refer to this office memo No.Ch.131/HPTI-322/Yol-Il dated 28.06.2022
(copy enclosedf vide which the revised syllabus and exam pattern for DAE of all
cadre were forwarded to your office and sought objection/observation/rectification,
if any to this office (hptipanchkula@email.com) by 6tt July,2022.

Accordingly, the representations have been received in this office from the
various employees of all cadres of HPUs, the same were forwarded to the Committee
constituted vide office order no. 139/HPTI-201 dated 27.L2.2O2L. The committee
after considerations of the representations in its meeting held on 12.07.2022 }:as
amended the revise syllabus and exam pattern of DAE of all cadres and the same is
enclosed herewith for your information and further necessary action in the matter.

It is pertinent to mention here that the syllabus and exarn pattern of DAE of
all cadres prepared by the committee after consideration of various representations
shall be treated as final for all future exarn of all cadre.

It is therefore requested to host the syllabus and ex€un pattern of DAE of all
cadres oii jiour respective rvebsite for the infcrmation of all the employees of HPUs.

This issue with the approval of Director Principal, HPTI, Panchkula.

DA: As above

HPTI, Panchkula.

CC:
1.

2.

3.

4.

5.

SPS to President, HPTl-cum-Managing Director, IWPNL, Panchkula for kind
information of President, HPTI-cum- Managing Director, HVPNL, Panchkula.
SPS to Managing Director, DHRVNL, Panchkula for kind information of
Managing Director, DHBVNL, Panchkula
SPS to Managing Director, UHBVNL, Panchkula for kind information of
Managing Director, UHB\INL, Panchkula
SPS to Managing Director, HPGCL, Panchkula for kind information of
Managing Director, HPGCL, Panchkula.
PA to Director Principal, HPTI for kind information of Director Principal, HPTI,
Panchkula.
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HARYANA POWER UTILITI ES

-

PAPERJ:- WORKS AQCOUNTS. PURCHASES &PUDGET

Max. Marks:100

Part-A: - Multiple Choice Questions: 70 Nos. 1 Marks oi each Question ({x70=70 Marks )
Part-B; - Question on Cash Book (15 Marks)
Part-C: - Subjective Type Questions: '15 Nos. 3 questions of 5 marks each to be attempted out of 5 Nos.
Question (5x3=t5 Marks)

Ti me A[ i oirrq:ci.,fj r oljis
Al|ocation ot' l.lr,;rl,is. & I'lo. ot Questitms

partme na

CNiapi,t:r'-ii

Ci'ra[rter-V

4ri....,," - (1I
UI lil ...tUl 'U n

General System of Accounts & Financial Rules
Rule-2.11, Rule-2.25 to 2.31
Deposits & Suspense Accounts
Rule 5.1 to 5.5
$tones
Rule 6.39 to 6.57

I (-ih,,,,.,'r:ir,..,r,ii \lVOfkS
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Pun1a,rr Flrrancial Rutes (As applicable to Haryana):
Cl'rl;ii.;rcr"-i Definitions

Rule 1.1 to 1.40
Cl^rap;er-il General Principles & Rules

Rule -
1l Acccrr;r,i. tJode (VoiurneJll)

ijiiapt.;i 'i lntroductory (Definltions only)
I ihui,i,,,r' tl Classification of PublicWorks Receipts &

: l-, itei!lr,;i'-lIi

Chaptc-:i-lV

Expenditure
(A, 'icle-12, 18 to 20, 22 , 32,37, 38, 48 to 52, 54 t9 62 & 65 to 78)
Accounts to be kept in Public Works Ofiices (Sectlon 10 stands deleted from Account
Code)
Accounts Returns rendered by Public Works Officers

1o220 2241o
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4 I.IARY/\I$A PWD CODE

t)!'ni:rcer-3 llstablishment
i'1ii ie-i,.I:J i:(e-Emplovrnent
[-lr-iitr-li + l-rurrsfer of Charge
RLrle-3.5 I'emporaryAffork-Charged Establislrment
Ruie-li.6 Ernployment on Muster Roll
Rule-3.7 Outsourcing
Chapten-S Office Procedure & Miscellaneous
Rule-S.1 Office Management and Procedure
Rule-S.2 Court Cases
Rule-5.4 [Vlaintairrirrg Headquarlers
RLrier-S.5 i'laintenance of Discipline
iiuii,-l-r.A L.lw suits against Officers
Rulc-5 '13 Management of Records
Cfiapte''-Li Duties and Responsibilities of Officers
Hule-6.5 Duties of Divisiorral Officer
Rule-6.6 Duties of Sub-Divisional Engineer (SDE)
Chapter-B Classification of Works
Rule-t.2.2 OriginalWorks
Rule-8.2.3 Repair or Maintenance Works
Rule-8.4 Deposit Works
Chapter-9 Approval of Estimates
Rure -9, 3 Aclministrative approval
Rule-ii.5 

-Iechnicai 
Sanction

Chapter.'10 Estimates and Projects
Rule-10.-i.ii Preliminary/RoughCostEstimate
Rule-10.1.6 --------do-
Rule-10.1 .7 Dctailed Estimate
Rule-'|0.1.8 --------do-
Rulo-'10.3.'l Schedule of Rates
i'(uit:-:'.1.1].2 -..-----------do-

RL:ic- 10.1-1 ," ---------do-
Chaplri-'r'i (:oftsultancy Services
Chap;er-'l 3 Corrtracts a;rd Work Orders
Clra Re and Recr-'iti iVle

Funlakr Budget iuianuat (adopted by Haryana)

Definitions
i're.rparation & Sublnission of the Departmental Estimates of Expenditure

iiuie 3.1 to Rule-3.7 (Budget Estimates)
Istimates of Revenue and Receipts

C ti;:ry,'tt,r-ii
:4h",.,. . P i,
ul llr .. t.Ul _!

apLci"-4

I

Thi-ee Coiumne{r Cash Book (Columns of Cheques as
inclu

5 UtilityPuichase Vlanual/Procurement Manual of respective Power
6 ation of PowerD

7

Itule-4.1
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Chapter-i5
Chapter-7
Chapter-12

Sh Shiv
f'----_-5
Kumar

SUCommercial
HVPNL

Sh. Deepak Kanrsdia
SE/P&D, UHBVNIL

Responsibility of Heads of D

-_--do-Responsibility of Disbursing

Progiess of Expenditure
epartrpents and Controlling Offi cers

BVNL
Smt Jyoti Gupta
CAO'HVPNL

Rule-4.3 
---._do_____-_Rule4.4 Budget Estimates

Estimates of Ordinary Expenditure
Estimates of New Expenditure
Appropriatlon ln Estimates and Watch-over

Rule4.2

Rule-12.3
Rule-;12.4
Rule-12.5

Officers
Chapter-i3 Excess and Surendens

13.1 to 1

r# \/-
Sh. Ukas Gupta
CAO/HPGCL

sh. Lal

An uj Mehta
'sPc(HRDyHPTt

,L1-<
Sh. Atut Khanna 

i

Dy. Secy./ Generation;
HPGCL

Sh. Sumlt
Sr. AO/
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Time Allquueclilt hleur$ MaX..Marks:1OO
+i loEii6EIThffi No, or e uestions
1. Multiple Ghoice Qu.estions:70 Marks.l Marks of each Question (1x70=70 Marks)

2. Suhjective Type Questions: 30 Marks. 6 Questions of 5 mark each to be attempted outof 10 Questions

GCitj:u"

f

Chapter-ll Definitions
Chapter-lll General Conditions of Service
Chapter-V Service Record
ChapterVl Joining Time
Chapter-Vll Dismissal,RemovalandSuspension

toVtary ana Civil Services eneral) Rules,2016 (As am

and circu
l'laryana Civil Servicee (PayT
Clrerpter-ll Definitions I

Cliapier-lll Fixation of pay on First or Subsequent Appointment
Chapter-lV Fixation/Re-fixation of Pay on Promotion
Chapier-Vr Fixation of Pay on Reversion
Chapter-Vli Fixation of pay on modification of pay structure
iJtraptei'-Vlll lncrement
Chapter.-l)( Punishment of withholding of increment or reduction to lower pay
Cliupter-X Next Below Rule
Uriapter-Xi Fixation of pay on re-employment after retirement
Cirapier.Xll Steppinq up of pav of senior Government emolovee
l{anyana civil services (Travelling Alto@ea]ron*inre to tinre)
Chapier-li Definitions
Chaotr:r-lli General
Chirpter-iV Various modes o{ journey and entitlement
Chaprr:r. v/ Daily Allowance and Reimbursement of Hotel Charges
Chapter-Vi Travelling allowance to appear before courUenquiry
Clrapter-Vii Travelling allowance fcr Departmental Examination or Training
Chaprer-Vlll TransferTravellingAllowance
Chapter-tX Travellingallowanceformedicaladvice/treatment
Chapter.X Travelling Allowance on retirement or death while in service
Chapter-)(l Travelling Allowance in case of tour out of lndia
Chapter-Xll ControloverTravellingAllowance
Chapter-Xlil lvliscellaneous

+ t.IanyanacivilServts)RuIes,2016(Asamendedfrom
tirne to tirne)
Chapter-ll Definitions I

()harpter-lll Various allowances and principles thereof

I ['lau'yarrar Civil Services (Leave) nuleC, ZOt O (To ttre extent adopted by HPUs and as amended from
I tin"re ro time)
Uhapicr-ll Definitions
Cirapter-lll Carry forward of leave or benefit of past service
Chapter-lV GeneralConditions
Clraptr:r-Vi Grant of Leave
Ctlapter-Vll Combination of Leave

Charpter'l)( l(inds of leave due and admissible
Chapter-X Special kinds of leave other than study leave
Chapter-Xl Study Leave
Chapter-Xll Leave Encashment

Chapter-XlV Casual Leave
Chapter-XV Quarantine Leave and Soecial Casual Leave

b Haryana Civil Services (Pehsion) Rules, 2016 (To the exteht adopted by HPUs and as amended
fronr tirne to time)
Clrapter-ll Detinitions
Cirapter-ll I General provisions for grant of pension
Chapter-lV Service qualifying for pension
Chapier-V Djfferent kinds of pension and conditions for grant of pension
Chapter-Vli Death-cum-Retirement Gratuity(DCRG)
Chapter-Vlll Family Pension
Chapter-lX Procedure relating to pension
Chapter-X Payment of pensions
Chapter-Xl Cornmutation of pensions

7 llaryarra Civil Services (Government Employees Conduct) Rules, 2016 (To the extentadopted by
FlPiis and as amended from time to time)
Rule No 1 to 32

I

#'ry

l-iaryana Civil Services (Punishment & Appeal) Rules, 2016 (To the extent adopted by HPUs and
as arnended from time to time)
Rule No. 1 to 21

F;.t\
ti.
I).. -

I

1



Haryana Civi
as amended
Chapter-lll
Chapter-lV
Chapter-V

General
Nominatibn & Payment to Nominee
Subscription to GPF Account

Chapter-Vll Grant of Advance from GpF Account
Chapter-Vlll WithdrawalfromGpFAccount

the extent andby
Servi ces Provident(General 6201nd) Rules,

fro timem to Ume)

ent of emount of GPF accountIX F

I

._-+..-."---'\( \-uLd L I

z
Sh Shiv Kurnar
SE/Commercial
HVPNL

S*fte '.n\x.oo
CAO/HPGCL

sh. Lal
CAO/UHBVNL

Smt Jyoti Gupta
CAO/HVPNL

t,
iile''

Sh. Dedpak Kanodia
SE'P&D, UHEVN!-

Anuj Mehta
sPc(HRD)/HPTI

.4-e! i nw
Sh. Atul KhannC Sh. SLmit 6bdal
p1._!.cv.l Geneiation, Sr. AO/ HVfrhL
HPGCL

i

,(
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. REVENUE. REGULATORY & CONTRACTS
TimeAllowed: 3Hour€ . '.

Allocation of Marks & No. of Questlons
1. Multipte Chotce euostloris: ZO f,[-a*s. t fUarks of each eiresUon2. SubJective Type Questions: 30 Marks. 6 euosuons of 5 mark each to be.a$empted

' MaF. ttlsrks:,tO0

(1x70:70 Marks)
out of l0 QuesUons

PAPER-III

lnstruction No. 206 -

lnstructiorr l!o. 207 -

instrr.rction No. 209 -
lnstruction No.210 -
lnstruction No. 211 -
lnstrurction No.212 -

lnsirilction No. 216 -
lnstruction No.219 -

Use of Stores requisition
Signing of lndenti i.e. Stores Requisition
Stores Challan
Object and use of stores return warrant and transfer enty ordei and
stores transfer warrant and transfer entry order
System of stores accounting - stock (quantity card) Store Ledger and
list of balance
Physical verification of stores
Precautions against any stores gurplus in the.Electricity Branch
Precautions against losses of stdres in the Electricity Branch
Accounting for containers such as empty banels, bags, tins and drums
etc. in stock
Maintenance of Tools & Plant Account
Yearly Register of Tools and Plant .

Manual of lnstructions (Relating
lnstruction No. 203 -
lnstruction No. 2C4 -
lnstruction No. 205 -

to stores)

ructiorr No.224. of
2 on request, Powerto recover incurred in providing

Re 6

HERC (Duty to supply
Power to re

FOT UHBVNL & DHBVNL
3

4

sales circulars and Allied lnstructions (Limited to the followihg extent):1 Sales Circulars regarding tariff of all Consumer.Categories.2 Computatiot, of energy bills of HT/LT/Domestic/Non-Domestic Consumers (As per latest Tariff
Orders/Sales Circulars)

Sonsumer Ledger
Maintenance of Sundry Charges and Allowances Register
Procedure for adjustment of arnount written off as irrevocable dues
from Consumers
Adjustment of under charges and over charges relating to Consumers
accounts; and their recoveries or refunds, as the case may be.
Mode of payment of bills by Consumers
Consumers Account
Payment of bills by cheques
Custody of Cash
Cash Book
Procedur'e for dealing with transaction relating to consumers
Procedure for taking of securities from consumers and maintenance of
their accounts
Procedure for adjustment or refur,rd of consumers Security Deposit
Revenue Statement
Use and upkeep ofstock Measurement Book
Measurement books record and Qustody, persons authorized to make
entries, mode of recording measurein6ni, cnecf measurement and
payment for work etc.
Defalcation and losses submission of reports in respect of losses in
Cash and Stores
Excess over estimates

2

ng to nsumer & Other Accounts)

J of theftfor ofcharges Tarifflatest Orders/SalesComputation electricity per(As Circulars).
4. of forComputation useunauthorised of Tarifflatestcharges Orders/Saleselectrici[y per(As

C

lnstruction No. 6 -

lnstruction No. 43 -

n No.51 -

Man lnstructions

l. HTand Domestic Billing

lnstruction No. 1 -
lnstruction No. 4 -
lnstruction ltlo. 5 -

lnstruction No. I -
lnstruction No. 10 -
lnstruction No. 11 -
Instruction No. 14 -
lnstruction No. 17 -
lnstruciion No. 18 -
lnstruction No.20 -

lnstruction No.21 -
lnstruction No. 25 -
lnstruction No. 38 -
lnstruction No. 42 -

.For HVPNL

Is Haryana Grid Code

For HPGCL

Thermal Power Plant
o Coal to Electricity

Main Eloiler
. Boiler Fundapentais
n Water Circulation System

" Steam Circulation System
Boiler Auxiliaries

o Arrangement of Boiler Auxiliaries
* A\ir and Draft System
o Fuel System

POWER PLANT

Fuel Gas

6

SUMIT
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o Steam Turbine Theory

" Turbine Components
Turbine Auxiliaries

" Arrangement of Turbine Auxiliries, Vacuum System* Feed Water System* Turbine Lubricating Oilsystem* A,uxiliary Steam System
Generator and Auxiliaries

n GeneratorFundarientals
w Generator Components
o Generator Cooling and Sealing Systemo Excitation System

" Automatic Voltage Regulation
Off-Site'facilities
. e Coal Transportation & Handting

' Fuel Oil System

" Ash Handling plar,t.
* Circulating Water System* Water Treatment plant
* Compressed Air System

For

Furnace Safeguard Supervisory system(FSSS)
fulain Turbine

ron
8 MYT
I HERC
10

Pa rt-V (Tra n Smiss on of Electricity)-Section 25 to 41

1?5

Part-,Y (Regulatory Commission s) Section 84, 86
Part-Xl (Ap pellate Tri bunal for Electricity) Section 1 1 0, 1 1 1 1 24 &

rt-XVl 1
For UHBVN!. & D HBVN L
11 ution
1 MYT ons
13 HERC n Access 2012
14

Part-VI (Distribution of Electricity)- Section 4:2 to 60
Part-X (R egulatory om missions) Section 84, 86

bsPart-Xl (Appel late Tribun al for: Electricity) Section 1 1 0 , 111,124 & 1
Part-XV Resoluti Section 1

Determination of Compensation)

and Matter to computgtion

20

HERC ofards(Standr of D istribution Licensees
lations 2020

1 6 Com costof uofrputatlon neneratio as Hper
of oil coa& I on

Features of PPAs17 Sa
18 MYT Regulations

19 Haryana Grid Code -
linkagesofRole usvan0 theirorganization and

for State

15

For HPGCL

Chapter-2

o, 111, 124 & 1

ilPart-l eneration of(G Section 7 to 11Electricity)
Part-X Commiss(Regulatory Section 86ions) 84,

rt-XlPa forTribunal,pellate(Ap 1'Section 1Electricity)

1*

*.

.(

r[

*.'

*.

Sh Shiv Kunrar
SE/Commercial
HVPNL

hI
Sh.$tikas Gupta
CAO/HPGCL

sh. Lal
CAO/UHBVNL

Smt Jyoti Gupta
CAO/HVPNL

046'

,n. r""N/*anodia
SE/P&D, UHBVNL

Anuj Mehta
*d

AtdfKhanrsh. na
sPc(HRD)rHPTt Dy. Secy./ Gener{tion,

HPGCL

n'ffrg
Sh. Sumi{Gofal
sr. Ao/ H\INL

N,.
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Act,
Rlght to information and obligations of pubtic Authorities i

Power and Funclion of the lnformation Commissions i

and Penalties

*

,i

8

r+

---5\._-*(_ .T_ r^*,*. * .,.- 
_ -

\\"/,
sn.\t'iras Gupta
CAO/HPGCL

;r'^ry
Uh. Anuj Mehta
sPc(HRD)/HPTt

Pfit',
Sh Shiv Kunrar
SE/Commerciai
HVPNL

sh. Lal
BVNL,

-<qJ
Sh. Atul Khan4a
Dy. Secy./ Genbration,
HPGCL

SmtJyotiGupta
CAO/HVPNL

Sh. Sumit,n. r""Mnor,"
SE'P&D, UHBVNL

2. Subjective Type Questions: 80 Marks. 8 Nos euestions of i0

Max. Marhe:!00

(1:C0=20 Matks)

each to be attempted out of 10
(10x8=80 Marks)

I

marfr
I

Questions
1 CGST 201
2

Books of Accounts
Timelines for finalization of Accounts
Penalties for Non-Finalization of Accounts
Audit GeneralMeeting
Meeting of Board of Directors

!

Act,2013

3 Arbitration and

Workmen's Compensation
Employe/s liability for compensation
Amount of Compensation
Compensation to be paid when due and penalty for
lnsolvency of employer

default
I
i

of fatal dents and seriou

Workmen's Compensation Act

c

6 lndustri

o

Authorities under the Act
Reference of Disputes to Boards
Courts of Tribunals

and lock- Outs

al Disputes 1947

and Retrenchment
7

I

, General duties ot the ocrupier
* l-lealth, Safety
, Provisions relation to Hazardous Processes
, Welfare

o National Electricity Policy and Plan
* Licensing
. Transmission of Electricity
, Generation of Electricity

2019

Factories Act, 1948

lndian Electricity Ac'., 2003

na Civil Services FinancialAss

' Penalties and Procedures

, Distribution of

10
1. tVleaning of Contract, Void Agreement & Voidable Contracts2. Essential Elements of a Valid Contract
3. Free Consent - Coercion, Undue lnfluence, Fraud,4. Discharge of Contract- By performance, By breach

and novation
5. Types of Damages - Liquidated and Un-Liquidated

Misrepresentation & Mistake
by impossibility of performance, By agreeme4t

lndian Contract Act, 1872:

11

1. contract of Sale, Formalities of contract and subject matter of cqntract2. Conditions and Warranty

Sale of Goods Act, 1930

3. Performance of the

Sr. AO/ NL

o

'4
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1. Multipte Choice Questions: 70 Marks. 1 Marks of each Question
2. Subjective Type Questions: 30 Marks. 6 Questions of 5 marks each

Question

ED

to
I

Max. Marks:'100

HARYANA POWER UTIL]TIES
PAPER.I

WORKS AGCOUNT

(1170=70 Marls)
be attempted out of 10 Nos.

Time Altowed:,3 Hours
Allocation of Marks & No. of Questions

L Financial Hand Book No.2 (Haryana Flnancial Rules Vol..l) l

I
I

Chapter-l Definitions
Chapter-ll General Principles & Rules (except nutes Z.S7.t t to Zf S,

2.18, 2.25 lo 2.28,2.33 to 2.40, 2.42 and 2.45 and pad of
Abandonment of claims to Revenue and its schedules).

I

Afhexure-B
i

pertaining to Remission &

ChapterJX Mrsc. charges sectionl-Refund (Rule 9.1 & 9.3
I

Chapter-XVl Works - Section'lll Pubtic Buildings & Land (Rule 16.7.) I

Pant-l Rule 15.1 &15.2
I

FinancialRules)
lntroductoryChapter-l

ChapterJl eral System ofAccounts &

2. Financial Hand Book

Chapter-lll Transactions and their record
Chapter-Vll Works/exceptrules7.5,7.98 and 7.133 to7.14F
3. lnstructions on Formo DFR (PWD) 20 & 30 T

Cash book as per instructions

Chart of Account - Part-l & 1l

4. Account Code Vol.-lll (1,i edition)
only)ChapterJ CeieratPrrtictesS

5. General Principles governing the Auditwith emphasis on Govt. Audit

Rule-6.5 Duties of Divisional Officer
Rule-6.6 Duties of Sub-Divisional Engineer (SDE)
Chapter-8 Classification of Works
Rule-8.2.2 OriginalWorks
Rule-8.2.3 Repair or Maintenanue Works
Rule-8.4 Deposlt Works
Chapter-9 Approval of Estimates
Rule-9.3 Administrative approval
Rule-9.5 Technical Sanction,
Chapter:l0 Estimates and Projects
Rule-10.1.5 Preliminary/RoughCostEstimate

0ffice Procedure & MiscellaneousChapter-S

and Records

6. t{aryana FWD
Chapter-3 Establishment
Rule-3.3 Re-Employment
Rule-3.4 Transfer of Charge
Rule-3.5 TemporaryAlVork-Charged Establishment
Rule-3.6 Employment on lVluster Roll
Rule-3.7 Outsourcing

Rule-S.1 Office lVlanagement and Procedure
Rule-5.2 Court Cases
Rule-5.4 Maintaining Headquarters
Rule-S.5 lVlaintenance of Discipline
Rule-S.8 Law suits against Officers
Rule-5.'13
Chapter-6

l\rlanagement of Records
Duties and Responsibilities of Officers

Chapter-18 Measurements,Progress

Rule-10.1.6
Rule-10.1.7
Rule-10.1 .8
Rule-10.3.1
Rule-10.3.2
Rule-10.3.3
Chapter-11
Chapter-13

--------do-
Detaiied Estimate

Schedule of Rates
----:---do-
--------do-
Consultancy Services
Contracts and Work Orders

{*

Chapter-ll blic works Receipts & except
Articles10,11,13to17, 23 to 31, 33 to 36, 39,43to46,53,63 and

Chapter-ilt Accountsto kept in Public works offices/Except Sec-10)

@,yt,- - -\:*--'**"
{.-i}u5-"

Sh Shiv Kunrar
SE/Gommercial
HVPNL

sh.

rltlt
ll \t(i ./ ...

Dedpa'iiixan

sh. Gupta
cAo/t-tPGcL

Anuj Mehta

Lal

{?g}

SmtJyotiGupta
CAO/HVPNL

Sh,

HBVN L

odia
qtrrD9 n I ruEr\/hil onnrl lhhr il rh?.

Sh. Atul Khanna Sh. Sumit o

7. Delegation t:f Fower concerned company

*
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ESTABLISHMENT.
HARYANA POWER UTILITIES

PAPER.II (CIVIL SERV]CE RULESI
Time Allowed: 3 Hotrrs Max. Marks:100
Allocation of Marks & No. of Questrons r

1. Multiple Ghoice Questions:'70 Marks.l Marks of each Questlon (ix7Qr7g'Mgpkrl
2. Subjective Type Questlons: 30 Marke. 6 Questlons of 5 marks bach to be attempted out of'10 Noc.

Question 30
fi"{aryanra Civil Servi;es (General) Rules, 2016 (As amended from time to time)
Cliapler-li Definitions
Chapter-lll General Conditions of Service
Chapter-V Service Record
Chapter-Vl Joining Time
Chapter-Vll Dismissal,RemovalandSuspension

r-Xl Retirement from service and circu
l-taryana Civil Services Rules, amended from time to

l

i

I

I

I

i

l

I

I

i

I

I

I

I

?

J

fJhapter-ll

Chaplr:r-llt
Cl'raplor-i\"r
Chapier-Vl
ChapterVll
Chapter-Vlll
Chapter-lX

Chapter-X
Chapter.)(l
Chapier,-Xll

l{aryana Civil Services
tinre to time)

Definitions
Fixation of pay on First or Subsequent Appoinlment
Fixation/Re-fixation of Pay on Promotion
Fixation of Pay on Reversion
Fixation of pay on modification of pay struclure
lncrement

Punishment of withholding of increment or reduction to lower pay

Next Below Rule
Fixation of pay on re-employment after retirernent

Stepping up of pay of senior Government employee

E ;,2016 (To the extent adopted bY

Deflnitions

Carry forward of leave or benefit of past service

General Conditions
Grant of Leave
Combination of Leave

Kinds of leave due and admissible

Special kinds of leave other than study leave

Study Leave
Leave Encashment
Miscellaneorrs

Casual Leave

Quarantine Leave and Special Casual l-eave

as frorn

Chapter-ll
Chapter-lll
Chapter-lV
Chapter-VI
Charpter-Vll

Chapter-\rlll
Chapter-lX

Chapter-X
Chapter-Xl
Chapter-Xll
Chapter-Xlll
Chapter-XlV
Chapter-XV

6

8 Haryana Givil Services unishment & Appeal) Rules,

Chapter-tt Definitions
Chapier-lll General
Clrapter-lV Various modes of journey and entitlement
Chapter-V Daily Allowance and Reimbursement of Hotel Charges
Chapter-Vl Travelling allowance to appear before courUenquiry
Cirapler-Vll Travelling allowance for Departmental Examination or Training

Chapter\/ill -[ransferTravellingAllowance

Chapter-lX Travellingallowanceformedicaladvice/treatment
Chapter-X Travelling Allowance on retirement or death while in service
Chapter-Xl Travelling Allowance in case of tour out of l4dia
Chapter-)ill ControloverTravellingAllowance

to time)lling Allovrances) Rules, 2016 ame

Chapter-Xlll Miscellaneous

t-traryetrra Cflvil Services

4 Haryana Civil Services (Allowances to Government Employees| Rules,20l6 (As amended frcm tirne
to tlme)
Charpter-ll Definitions
Chapterlli Various allowances and principles thereof

tirne to time)
Chapter-ll
Cirapter-lll
Chapter-lV
Chapter-V
Chapter-Vll

Chapter-Vlll
Chapter-lX

Chap[er,)(

Chapter-Xl

Definitions

General provisions for grant of pension

Service qualifying for pension

Different kinds of pension and conditions for grant of pension

Death-cum-Retirement Gratuity(DCRG)

Family Pension :

Prccedure relating to pension

Payment of pensions

Commutation of pensions

-1

I
i

the extent adopted by HPUs and as amended frorhHaryana Civil Services les, 201

7 Haryana Civil Services (Government Employees
l-lPUs and as amended from time to time)

Conduct) Rules, 2016 (To the extent adopted by

Rule No. 1 to 32

^.^^-J,. J {-^-^ .i-- .- 3:*-l

6 (To the extent adopted by HPUs an aq

?"o

,5:

i

d"
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Sh Shiv Kunnar
SE/Commencial
HVPNL

*
!i\

itr%
Sh. Deepak Kanodia
SE/P&D, I.IHEVNI-

\,\,
Sh.\fikas Gupta
CAO)HPGCL

sh. Lal
CAO/UH

AnuJ Mehta
sPc(HRDyHPTt

'ri

Haryana Civil Services (General Provident Fund) Rules, 2016
amended from time to time)
Chapter-lll General
Chapter-lV Nomination & Payment to Nominee
Chapter-V Subscription to GPF Account
ChapterrVll Grant of Advance from GPF Account
Chapter-Vlll WlthdrawalfromGPFAccount
Chapter-lX Final payment of the amount of GPF account and

byH

r thereof

and a$the extgnt

4,,'(b
Smt JyoU Gupta

otr'
Sh. Atul
Dy. Secy./
HPGCL



tr

Time Allowed: 3 Hours
Allocation of Marks & No. qf Quqstlons

Max. Marks:i00
I

1 Multipte Clroice Questions: 70 Marks. I Marks of each Question (tx70=70 Marks)
2 Subjecti",re Type Questions: 30 Marks. 6 QuesUons of 5 marks each to be attempted out of {0 Nos. i

Question 30 Marks)

all candidates (HVPNL/ HPGCU UHBVNUDHVBNL)
nstructions toI

lnstruction No. 203 -
lnstruction No. 204 -
lnstruction No. 205 -

Instruction t{o. 206 -

lnstruction ltlo. 207 -

lnstruction No. 209 -
lrrstruction No. 210 -
lnstruction No.211 -
lnstruction No.212 -

Iirstruction I\:o. 2'16 -
Inslruciion No.219 -

Use of Stores requisition /
Signing of lndents i.e. Stores Requisition
Stores Challan

Object and use of stores return warrant and transfer entry older and

stores transfer warrant and transfer entry order
System of stores accounting - stock (quantity card) Store Ledger and
list of balance
Physical verification of stores
Precautions against any stores surplus in the Electricity Branch i

Precautions against losses of stores in thg Electricity Branch

Accounting for containers such as empty barrels, bags, tins and

drums etc. in stock

Maintenance of Tools & Plant Account I

Yearly Register of Tools and Plant
c and'Storage Rate'

Consumer Ledger

Maintenance of Sundry Charges and Allowances Registor

Procedure for adjustment of amount written off as irrevocable dues

from Consumers

Adjustment of under charges and over charges relating to

Consumers accounts; and their recoveries or refunds, as the case

may be.

Mode of payment of bills by Consumers

Consumers Account

Payment of bills by cheques

Custody of Cash

Cash Book

Procedure for dealing with transaction relating to consumers

Procedure for taking of securities from consumers and maintenance

of their accounts
Procedure for adjustment or refund'of consumers Security Deposit

Revenue Statement
Use and upkeep ofstock Measurement Book

Measuremgnt books record and custody, persons authorizbd to

make entries, mode of recording measurement, check measurement

and payment for work etc. 
r

Defalcation and losses subrnission of reports in respectof losses in

Cash and Stores

Excess over estlmates I

a

For UHtsVtr{L {i D
A

lnstruction No. 224 -Determination of

$tamdard Auditin g Practice
Basic Principles governing audit.
Provision of Company Act 2013 regarding Audit of Public Undertaking

5

I

I

I

i

i

i

i

r
I

I

I

i

I

I

I
I

t

I

i

I

I

i
I

i
I

I

I

I
I

I
I

I

l'ftranual of lnstructions (Relating to umer & Other Accounts)

instructlon No. 1 -

lnstruction No. 4 -

lnstruction No. 5 -
{t

lnstruction No. 6 -

M lrrstruction ltJo

instruction No

lnstruction No

lnstruction No

lnstruction No

lnstructiorr No

Instrr,rciion No

o-
10-
11-
t+-
17-
18-
20-

iilstruction i'lo. 21 '
lrrstruction No. 25 -
lnstruction No.38 -
instructlon No.42 -

lnstruction No. 43 -

lnstruction tilo. 51 -

2 FIERC (Duty to supply electricity on request, Power to recover expenditure incuned in providing supply

and Power to require security) Regulations, 2016

t. hiT and Domestic Billing
ii. Sales Circulars and Allied lnstructions (Limited to the following extent):

1 . Sates Circulars regarding tariff of all Consumer Categories.

?. Computation of energy bills of HT/LT/Domestic/Non-Domestic Consumers (As per latest Tariff

Orders/Sales Circ'.rlars)

3. Computation of charges for theft of electricity (As per latest Tariff Orders/Sales Circulars).

Cr:rmputation of charges fc.,r unauthorised use of latest Tariff Orders/Sales Circulars)

nFti'nvpnru

6 Haryana Grid Code

For HPGCL
'l . lntroduction of Cost Accounting
2. Evolution, meaning, objective & Scope

;. iiost Centre & Cost Unit
/i. Mrethod & Technique of Costing
5. Ccst Accounting Standard

7

6. Pro M ement & Control

+

#



iD

iii)
iv)

HERC Tariff Regulations for Bulk Suppty
Powers & Functions of HERC

i) For I-{VPN Candidates
Transmission License

i) Distribution & Retailsupply License.
ii) HERC Tariff Regulations.
iii) Powers & Funclions of HERC

ii)

i)

iD

HERC Tariff Regulation
Power & Functions of HERC

iii)

/- \\u&M rr'\--.J
Sh Shiv Kurnar
SUCommercial
HVPNL

f,, ,

d*,^
Dedpak

\.\^
Sh. \fias Gupta
CAO/DIPGCL

$h. Kanodia
SE/P&D, U!'ltsVtlL

Anuj Mehta
sPc(HRDyHPT|

,1
l

d,
Sh. Atul Khahna'
Dy. Secy./ G{neration,
HPGCL

':*

+

Wt,,
Smt Jyoti Gupta
GAO/HVPNL

Sh. Sumit

ffi-
I !r.,- l
ittr
'fr_,:s.
r:'Ji
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1. Multiple choice Questions:7J Marks. i Marks of each euestion2. Subjective Type Questions: 30 Marks. 6 euestions of 5 marks
Question

Max. Marks:l0P

l

l

leach to be
30

(1x70=70 Marki)
attempted out of 10 Noe.

ntroductory Fundanlental Accounting principles, Basic
entry, its objects, advantages etc. Writing up of Cash Book,
receivable Book - Bills payable Book - Joumal Ledger - preparlng

'r) |

Balance Errors rectification. of

of doubrleAcAounting,
BillsDay

Bank Trlal

2) Preparation of Final
Sheet.

Accounts Trading Account - Manufacturing ACiou Baldnoe- Profit & Loss Account

3) Billd of Exchange, Promissory
Endorsements, Acceptance,
Renewal of Bills etc.

Notes, Cheques - Advantagesof Bills of fixchange, ]

Dis-honour, crossings, Entries of Bilh Transactions including Dis-honour&

5) Boards Banking lnstructions as amended from lime to time

4) 6.Depreciation Reserves of for [rl,Necessity providing depreciati on,
ation, Methods of - Reserve for doubtful & secret

consideration to

b Bud Manual

dep?4mental estimates I ParaChapter-3 Preparation & su bmission of

Cha r-tr lntrod

Definitions

Para I

3.1 to 3.5 & 3.6 (a)

5.1 to 5 5.12 5.1 5.20 & 5.21

of Revenue.

nditure

7

the1 Responsi for watchi

Estimates of ord

ates of New

_ Ghapter-1? Appropriations in the estimalqs & responsibility for watchin I the progress of expenditure.
Chapter-13 Statement of Excesses & Surrenders I

Chapter-l4 Expenditure not provided for in the Estimates

-Su

iF'

Sh Shiv Kumar
SE/Commercla!
HVPNI-

S Vikas Gupta
CAO/HPGCL

sh. SmtJyoti
CAO/HVP

Gupta
,NL

(
a1

/t
,\,\i ..! i,*1-,/

Sh. De6pak Kanodia
SE/P&D, UHEVNL

Anuj Mehta
sPc(HRDyHPTT

4wl
Sh. Atut Kharlna
Dy. Secy./ Geireration
HPGCL

Sh. Sum
STSBOT

SalesBook,
Reconclliation
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Sh Shiv Kurnar
SE/Commerciat
HVPNL

fr*
SH Vit<as Gupta
CAO/HPGCL

sh. Lal

%cp
,1

Sh. Atul Khanha
Dy. Secy./ Getperation,
I-IPGCL

,l

Smt Jyotl Gupta
CAO'HVPNL

sh.
Sr.,

ffit' 1

,i, .

,ti} i ",y \!,i
Sh. Deefpak Kanodia
SE/P&D, UHBVI'*IL

Anuj Mehta
sPc(HRDyHPTT

Time Allowed: 3 Hours
Alloeation of Marks & No. of Questions

Multiple Choice Questions: 70 Marks. 1 Marks of each Question
Subjective Type Questions: 30 Marks. 6 QuesUons of 5 marks

1

2

P

11x70=70 Marks)
to be attempted oqt of 10 Nos.

Max. Marks:100_r-r--

1

ChapterJl

Chapter-V

Chapter-Vl

Chapter-Vll

GeneralSystem of Accounts & Financial
Rule-2.11, Rule-2.25 to 2.31
Deposits & Suspense Accounts
Rule 5.1 to 5.5
Stores
Rule 6.39 to 6.57
Works

Rule-7.16 to 7.19

I

l
Departmental Financial .Rules

Punjab Financial Rules (As applicable to
Chapter-l Definitions

Rule 1.1to 1.40
Chraipter-ll General Principles & Rules
F{r-ite - 2.33 io 2.35

Classification of Public.Works Receipts &
Expenditure I

(Article-12, 18 to 20, ZZ ,32,37, 38,48 to 52,'04 to 62 & 65 to 78)
'Accounts to be kept in Public Works Offices ($ection 10 stands deleted from
Code)
Accounts Returns rendered by Public Works Officers

Account

I

to 2241o

r)

I ntroductory (Defi nitions only)

I"ucrrur"lt Code
Chapter-l
Chapter-ll

Chapter-lll

Chapter-lV

Purchase F re

its schedules and annexures.Purchase Re ulations includi

d

1

Rrlles
I

.l

I



(tx30r30 Marks)
to be attempied out of l0lNos. :

Queetlon

uestion

l. Muttiple Choice euesUons: 30 Marks. I Marks of each2. Subjective Type euestions: 70 Marks. T euestlons of I0 marks

1

T, B

Industrial
1Disputes Act, am ended)

Authorities nderU the ofReference

To Hazardous processes, Welfarei

2.

Safety, Provisions'occupier,Genera ofduties the Health,

4

A
Act

Compensati on, Employe/s for Amountcompensation, cornpensation, to beCornpensationnwhe d ue and p4idofl
for default.penalty

penal provision for non-fi nalization
accounts, finalization of accounts

iVla intenance of books ot
of accounts within time,

J*'

I ISST Act ?0
Registration

17 (Basic knowtedge)

()oncept of "supply',
rictreduie - t, il & ilt of bGST Act of 2017
inlrut tax crerJit
iteverse Charge Mechanism (RCM)
i:ST Returns
TDS on GST
Cash Ledger
Credit Ledger
Types of GST
FISN/SAC codes

lrlOTE:- Open hooks on the subject are allowed

5h Shiv Kurnar
SE/Comnrercial
I.IVPNL

l"t
s#trikas Gupta
CAO/HPGCL

,dffi^hf-
sPc(HRDyHPTt

SmtJyoti Gupta
CAO'HVPNL

Sh. Sumit
Sr. AO/

.SUMIT

SAO,EA&R

W
sh.
CAO/UHBVN

ir f1,
t/ I

bn. ueelxali Ransdia
SE/P&D, IJ[-f tsVTdL

I

m-P
Sh. Atul Khanna
Dy. Secy./ Geferation,
HPGCL .i'i
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D. Basic principles of Double Entry System ofa) Recording of transactions in subsidi
etc

b)
c)

Posting of transactions
Posting of transactions

ary books such as Journal Bogk, Purchase Ledger, Sales Ledger

in Cash Book including
from subsidiary book to

I

Bobk.
an{ maintenance

columnar Cash
generalledger of sub-ledgers.

*

ffit,=-\.--*
qa_)-h;!=_La--,

Sh Shiv Kumar
SE/Commercial
HVPNL

sh. Gupta
CAO/HPGCL

Mehta
sPc(HRD)/HPTI

HBVNL

Sh. Atul Khann4
Dy. Secy./ Geneiration,
HPGCL

SmtJyoU Gupta
CAO/HVPNL

Sh. Sumit
Sr.

s,qo/EA&R

Lalsh.

dili.
,"#$,-k"Sh nodia

SE/P&D, UHBVNL

Part-A: - Multiple Choice Questions: 70 Nos. 1 Marks of each euestion
Part-B: - Question on Gash Book/Trial Balance Sheet
Part-C: - Subjective Type Questions: {5 Nos. 3 questions of 5 marks

Question

,AP

Max, MarIs:I00

-
eafn

F inancial Accou(

(1x7O=70 Marks )
(f 5 Marks)

to be attempted out of 5 NOs.

Time Allowed: 3 Hours
Allocation of Marks & No. of Questions

Balance and its reconciliation etc.iii) -Preparation-oTTrial

a)
b)
!)

Trading / Manufacturing Accounts.
Profit and Loss Account
Balance Sheet

ngiv) Preparation of Final npcounts

iture and i ible assets inlAcco

v)

vr)

Bank reconciliation statement

Treatnrent of deferred revenue
Depreciation, Sinking Funds, Reserves,vii) Reserve unds, Secret

viii) Bills of Exchange Promissory Notes, Cheques

ix) Capital & Revenue tncomd@ntc ReceiFt
lncome & Expenditure Accounts.

&Payments Accounts,

1 Cost Records
Direct & lndirect

Reconciliation of cost & Financial Accounts

Accounting prlnciples & policies as per:-

Annexure-ll Classification/ Codification as per Chart ofa) Accountingunder

b) Annexure-lll 'Basic Accounts
Unit -lransactions 

& their
Books of Accor:nts to be maintained by company under Section-2(13), 3.c) &28 of207

Annual Retures to be submitted by Companies having/not having
Companies Act,2013.

Capital under ofd)

Basic knowledge of Accounting Standards
1, lnd. AS-2, lnd. AS-8, lnd AS-19.

of lndiae) a5 lnstitue Charteredper

4

erves.



PAPER.II
(Civilservice Rules)

Time Allowed: 3 Hours
Allocation of lviarks & No. of euestions

Max. Marks;l00

1' Multlpie Ctroice Questions: 70 Marks. I Marks of each Question (tx70=70 Marks)
2. Subjective Type Questions: 30 Marks. 6 questions of 5 mark each {o bo attempted ouiof i0 euestions

llllarks)
1

5 Haryana Civil Services (Leave) Rules, 16 extent by HPUs and as from

3

4

Definitions

Carry fonruard of leave or benefit of past service

General Conditions

Grant of Leave

Combination of Leave
Leave on Medical Certificate

Kinds of leave due and aCmissible

Special kinds of leave other than study leave
Study Leave
Leave Encashment
Miscellaneous
Casual Leave

-XV Ciuarantine Leave and Casual Leave

tlme to time)
Chapter-ll

Chapter-lti
Chapter-lV

Cl'rapter-Vl

Chapter-Vll
Chapter-Vlll
Chapter-lX

Chapter-X

Chapter-Xl
Chapter-Xll
Chapter-Xlll
Chapter-XlV

Chapter-ll
Chapter-lll
Chapter-V

Ctrapter-Vl

Chapter-Vll
Chapter-)(l

General Conditions of Service
Service Record

Joining Time

Haryana 2016 (As
Definitiorrs

.Dismissal, Removal and Suspension
Retirement from service and circumstances)

Chapter-ll Delinitions
Chapter-lll Fixation of pay on First or Subsequent Appointment
Chapter-lV Fixation/Re-fixation of pay on promotion
ChapterVl Fixation of Pay on Reversion
Clr.iptr:r-Vtl Fixatiorr of pay on modification of pay structure
i.:nriiltcI'VllI lncrement
(:i-iaptei-l){ Punishment of withholding of increment or reduction to lower pay
t,iriil-rter-X Next Below Rule
Chap,ter-Xi Fixation of pay on re-employment after retirement

f"iar"yana Civil Servi ces (Pay)

of of senior Government

2016 (As amended from time to time)

Chapter-Xll Ste

Chapter-Vll
ChapterVlll
Chapter-lX
Chapter-X

Chapter-Xl
Chapter-Xll
Chapter-Xlll

l-iaryana Civil Services ltrav
Ctiapter-ll Definitions
Chapter.lll General

, Cl-r;rier-lV Various modes of journey and entitlementi ,l)h;,)rer'-V Daily Allowance and Reimbursement of Hotel Charges

I Ctrapter-Vl Travelling allowance to appear before courUenquiry
Travelling allowance for Depa(mental Examination or Training
Transfer Travelling Allowance
Travellin g allowance for medical advice/treatment
Travelling Allowance on retirement or death while in service
Travelling Allowance in case of tour out of lndia
Control over Travelling Allowance

Miscellaneous
li-{ar'5,36q Clvil Services (Allowances to Government Employees) .Rules, 2016 (As amended from
trrrre to tirne)
Chapter-ll Definitions

Chapter-lll . Various allowances and principles thereof

b Flaryana Civil Services (Pension) Rules, 20i6 (To the extent adopted btHP0s and as arnended
from time to time)
Chapter-ll Deflnitions
Chapter-lll General provisions for grant of pension
Cnaorer-lV Service qualifying for pension
r-lhalter.V Different kinds of pension and conditions for grant of pension

Chapter-Vll Death-cum-RetirementGratuity(DCRG)

Chapter-Vlll Family Pension

Chapter-lX Procedure relating to pension

Chapter-X Payment of pensions

Chapter-Xl Commutation of pensions i

7 [-laryatta Civil Services (Government Employces Conduct) Rules, 2016 (To the extent adopted by
l"lltrUs and as amehded from time to time) . . .

Rule No. 1 to 32

&,,

o tlaryana Civil Services ( & Appeal) Rules, 2016 o adopted by HPUs and

tr



Rule No. 1 to 21

I Haryana Civil

10

ces Provident Fund) Rules, 2016 the extent

manner thereof

and

t

as amended from time to time)
Chapter-lll
Chapter-lV
Chapter-V

Chapter-Vll
Chapter-Vlll

General
Nomination & Payment to Nominee
Subscription to GPF Account
Grant of Advance from GPF Account
Withdrawal from GPF Account

Final ent of the amount of GPF

sh.' Gupta Sh

Arruj Mehta
sPc(HRDyHPTt

fi'

Ar
{'H,'

DeEpatt

Sh Shiv Kumar
SE/Comrnercial
HVPNL

Lal
HBVNL

smt Jybti Gupta
CAO'HVPNL i

Sh. Sumitsh. Kanodia
SUP&D, UIIBVh.IL

"#^ i

Sh. Atul Khanria
Dy. Secy./ Genpration,
HPGCL 
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lnventory Control -
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PAPER.III
Works and Store Accouht

Tirne Alloweri: 3 hNouq'$

Max. Marks:'10!
Allocation of Mani<s & [\o. <tf Questions

L Multiple Choice Questions: 70 Marks. 1 Marks of each Question (1x70=70 Marks)

2. Subjective Type Questions: 30 Marks. 5 Questions of 5 mark each tojbe attempted out of 10 Quectiqns

(5x6=30 M4rks)

ana

6 iques

a

2

Work Accounts

Chap[*r'-trii

Chapter-V

Chapter-Vl

Chapter-Vll

Rule-2.1 1., Rule-2.25 to 2.31
Deposits & Suspense Accounts
Rule 5.1 to 5.5
Stores
Rule 6.39 to 6.57
Works
Rurle-7.16 to 7.19

Departnrental Financial

General System of Accounts & Financial Rules

Definitions
Rule 1.1 to 1.40
General Principles & Rules

to Haryana):

ChaplerJl
Rule - 2.33 to 2.

Fulr.la[l [:inancial
\,I iE{F}tE[ -t

lntrod.uctory (Defi nitions.cnlY)
Classification of Public Works Receipts &

Expenditure

iarticte-tz, :18 to 20, 22 ,32,37, 38, 48 to 52, 54 to 62 & 65 to 78)

Accounts io be kept in Public Works Offices (Section 10 stands deleted from Account

Code)
OfficersWorksAccou Returnsnts rendered

Aceor.lnt Code
Chapter-l
Cirapter-ll

0irapier-lll

Chapter-lV

Rule-3.3 Re-ErnploYment
Rule-3.4 Transfer of eharge
Rute-3.5 TemporaryANork-Charged Establishment

Rule-3.6 Employment on Muster Roll

Rule-3.7 Outsourcing
Chapter-S Oflice Procedure & Miscellaneous
Rule-S.1 Office Management and Procedure

Rule-S.2 Court Cases
Rule-S.4 Maintaining Headquarters
Rule-S.5 Maintenance of Discipline
Rule-5.8 Law suits against Officers
Rule-S.13 Management of Records

Cfrapter-0, DutiEi and Responsibilities of OJficers

Rule-6.5 Duties of Divisional Officer

Rule-6.6 Duties of Sub-Divisional Engineer (SDE)

Chapter-8 Classification of Works

Ruld8.2.2 OriginalWorks
Rul+,8.2.3 RepairorrMaintenanceWorks
Rule-8.4 DePosit Works 

'

Chapter-9 APProval of Estimates

Rule-9.3 Administrative approval

Rule-9.5 Technical Sanction
Chapter-10 Estimates and Projects
Rute-tO.t.S Preliminary/RoughCostEstimate
Rule-10.1.6 --------do-

OrdersWorkdanContractsJr-1Chapte
ressMhac r-1I

Chapter-3

and

Rule-10.1 .7

Rule-10.1.8
Rule-10.3.1
Rule-10.3.2
Rule-10.3.3
Chapter-11

Detailed Estimate

------------do-
Schedule of Rates
-----:--do-
------*do-
ConsultancY Services

,49 to 5'1.lnstructions -271o
38, 40 to 43,E.B. MlanuaI of lnstructionst

General Principles gove with emphasis on Govt.the

Audit
Audit

to 6.63Chapter-Vl exceptD.F.R

EB Manual of lnstructions

F.[:.R Vol-l

Whole of Part-ll
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CPM

GANT
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ust In time

7 Funchase of concerned Nigam

o Freparation Assets
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*
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&frit.:

th Shiv Kuri'lan
SE/Cornnrercia!
t-tvPNt_

S4r
SmtJyoti Gqpta
CAO/HVPNL

(h,,.fr{,,
str. sumi{bCfar
sr. Ao/ HWNL

sh.

i4

1
i'!
,r$

d+{\,'"tt tx
str. oeehjf Kanodia
SSP&D, UI-IEVhII.

AnLj Mehta
sPC(HRDyHPT|

,rA4
Sh. AtUf KhCnna
Dy. Secy:/ Gbneration.
HPGCL ]

i

I

r.

l

.SUMITGOYAL

SAO/EA&R
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DIRECTLY RECRUITED SO OF HVPNL.

HARYANA POWER UTILITIES

PAPER.II (CIVIL SERVICE RULES)

Time Allowed: 3 hioure

Allocation of tV{"3r[<s & No. of Questions

Max. Marks:100

(1x70=70 Marks)
1 . Multiple #lir$tr;e Questions: 70 Marks. I Marks of each'Question

2. subjective 
-[yi:re Questions: 30 Marks. 6 Questions of 5 mark each to be attempted "* t[#3lT:tix;

i--
L $'taryan.'r Givil Services

Cirapteril
Chaptet-lll
Chapter-lV
Chapter-Vl
Chapierr-Vll
Ctiap:ei'i/lll
Ciitrp;ii-:i-li'
Ch"rl,iier')i
Cltapie+r )(i

Chapter-)(ll

(Pay) Rules, 6 (As amended from time to me)

Definitions
ii*atlon oi pay on First or Subsequent Appointment

Fixation/Re-fixation of Pay on Promotion

Fixation of PaY on Reversion

Fixation of pay on modification of pay structure

lncrement
Purrishment of withholding of increment or reduction to lower pay

Next Below Rule

Fixation of pay on re-employment after retirement

Stepping up of PaY of senior Government

Haryana Civil Services (Punishm

5

.\,

SUfifi

6

o

Definitions
General Conditions of Service

Service Record
Joining Time

Chapterr-VIl Dismissal,RemovalandSuspension

toHaryana Civil Services

Retirement from service (kinds and circu

ZOtSgs amended from

Cirapierr-)(i

Chapter-ll
Chapter-lll
Ghapter-V
Chapter-Vl

Chapter-li

Chapter-lll
Chapir,:r-i\/

Chaple r-tl
Chapter-V!

Chapter-Vll
Chaprter-VIll
Chapter-lX
Chapter-X
Chapier-Xl

Lii toPier-n li

Definitions

General
Various modes of journey and entitlement

Daily Allowance and Reimbursement of Hotel Charges

Travelling allowance to appear before courUenquliry

Travelling allowance for Departmental Examination or Training

Transfer Travetling Allowance

Trave llin g allowance for medical advice/treatment

Travelling Allowance on retirement or death while in service

Travelling Allowance in case of tour out of lndia

Control over Travelling Allowance

time to time)Rules,2016 (As ame nded from

0haptet -Xlll Miscellaneous

hlanvarta Civil Services (Travelling

4
tfll tirx"re)

Chapter-ll

Chapter-lll

es, 2016

thereof

amended from timeen[Employees)to GovernmI-iarvana Civil $eryices (Allowances

Definitiorts

Various allowances and

Chapter-ll
Clrapter-lll
Uhapter-lV
Chapter-Vl

Chapter-Vll
Chapter-Vlll
Chapter-lX

Chapter-X

Chapter-Xl

Chapier-Xll
Chaptei'Xlll
Chapter-XlV
Chapter-XV

Definitions
Carry forward of leave or benefit of past service

General Conditions

Grant of Leave

Combination of Leave

Leave on Medical Certificate

Kinds of leave due and admissible

Special kinds of leave other than study leave

Study Leave I

Leave Encashment

Miscellaneous

Casual Leave

and as am ended fromadopted hYthe extentRules,2016 (Toes (Leave)Ha ryana Civil Servic

Quarantine Leave and Special Casual Leave

time to time)

Haryana Civil
tinre to time)
Chapter-ll

Chapterltl
Chapter-lV

Cirapter-V

ChaPter-Vll

ChapterVlll
Chapter-tX

Definitions

General provisions for grant of pension

Service qualifYing for Pension

Different kinds of pension and conditions for grant of pension

D eath-cum-Retirement Gratuity(DC RG)

Family Pension

Procedure relating to Pension

and as fromadopted bY2015 o the extentServices

Commutation ofChapter-Xl

Chapter-X PaYment of Pensions

les, 2015 (To the extent idopted bYConduct)es oyeesEmplCivilna ervlcS (Governmentl-la rya
totime timdnde from e)l-tFtls and as ame

Rule ['Jo. 1 to 32

7

'ii'

,d
,'r '

,flrr
$ *'i^,

amended from tir.ne to time)
ent & APPeal) Rules,2016 the extent adopted s and as

]:l

,t
M
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Sh Shiv Kunrar
SE/Commencia!
HVPNL

er.ltu.
S.mtJyotiGupta
CAO/HVPNL

sh. Gupta
CAOTHPGCL

Mehta
sPc(H

t^+aa r r'---

sh.
L

A

rlh"*
Sh. De{pak Kanodia
SE/P&D, UHBVI{I-

,#
Sh. Atul
Dy. Secy.I
HPGCL

Sh. Sumit
Sr. AO/

l'laryana CivilServices (General Provident Fund) Rules,20!6 (T+

as amended from time to time)
Ohapter-lll General i

Chapter-lV
Chapter-V
Chapter-Vll
Chapter-Vlll
Chapter-lX

Nomination & Payment to Nominee
Subscription to GPF Account
Grant of Advance from GPF Account
Withdrawal from GPF Account
Final payment of the amount of GPF account and

the extent adopted by HF'Ud and

ner thereof

I

I

man

g

10 Conduct & Punishment Rule 2016 (with amendments)

.*



1. Multiple Choice Questions: 70 Nos, 1 Marks of each euestion
2. Subjective Type Questions: 20 Nos.4 Questions of 5 mark each to

3. 1 Question on Precis/Drafting/Noting is Compulsory

PAPER-IV (Without

Mar. MarllS:{00

-rt.f_

Time Allowed:3 Hours
Allocation of Marks & No. of Questlons

(1x70=7Q tylarks)

attempted out of 6 Queslioris

(5x4=20rtrfirks)
ri

(1x10=1P Marks)

I

For HVPN Uti X-ltsVN L/DHBVNUHPGCL candidates

1 Punjab Budget Manual adopted by
Haryana

Chapter-l,ll, lll, Vll, Xl,Xll,Xlll
material

I XIV and Appendixes Budget {or

I

Banking lnstructions Reconciliation of Bank TranSa
regulations, floating of bonds,
Other loans schem-es of Govt.
Bank. REC. lDBletc.

:tionS, mobllizaton. of funds, tinancial
acceptance of fuod deposits etb.
And other agencies includlng World

.1

accoCash and Fund Flow Statements, working capital rnting

P.F.R Vol-l Chapter- ll (Rule-2.12 to2.27
lnstructions regarding loan an

I Chapter-X (relevant)
I advance), Chapter-Xll & XVll

E Precis

6 Drafting like preparation of memorandums, public notices and noticf inviting tenders circulars, draf{ing of

7 Freparation of noting order and letters/sanctions memos

oo Electricity Act, 2003
-Regulatory C-ommission including its constitution powers and
-Appellate Tribunal for Eleckicity
-Dispute Resolution

functions

I Budgetary Control including Cash Budget, Sales Budget, Flexible Bfrdget and Zero Base Budgeti4g

10 Delegation of Powers of respective Nigam.

?

4

0^^{hlaryvr..

Sh Shiv Kumar
SE/Commerciat
HVPNL

sh.
SE/P&D, UI-IEVN[-

t

S kas Gupta
CAO/HPGCL

Anuj Mehta
sPc(HRD)/HPTI

sh.

%€4
Sh. Atul.KhannC
Dy. Secy./ Genetation,
HPGCL i

SmtJyotiGupta
CAO/HVPNL

Sh. Surnit

Lal
BVNL
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1. Multiple Choice Questions: 70 Nos. 1 Marks of each euestion2. Subjective Type Questlons: 30 Noe. 6 eusstlons of 5 mark sach to

Max.'Marks:100

-r.r-

Allocation of Marks & No. of Questions

(Wjthout

Time Allowed: 3 Hours

(For all candidates HVPNUUHBVN & HPGCL)

(ix70-70
attempted out of l0

1 Account Code Vollll Chapter-il1 Article no. '!12 to t16

2 P.F.R Vol-l Chapter-lV Rule-2.29 to 2.8'!,1 4.6
and4.7

3 E,B. iManual of lnstructions No.1 to 26, ,43,44,45,4
Standard AuditingP racltces Basic principles governing and auffi

of receipts and audit of stbres accounts internal Audit Svstem of
Revenue accounts as per,standing orders and lnstructiriris
issqed by Nigams. ' ;

or

4
I

electric Connections Section-ll AlteratiorVAddition to Exlsting
VI of U uesdRecovery npaid from consumers,defaulting
E Section-lX of toelectric

vil I,

Latest Anrended Sales Manual as amend to Section -l

2 Tariffs and its application including of general charges

3 and Responsibilities of various es for and upkeepDuties
Accounts as circulated the ams

For Candidates of HVPNL

Haryana Grid Code

For Candidates of HPGCL I

2, Evolution, mearring, objective & Scope
3. Cost Centre & Cost Unit
4. Method & Technique of Costing
5. Cost Accounting Standard
6. Project Management & Control

1. lntroduction of Cost Accounting

Regulatory Affairs
i)

b. HERC Tariff Regulations for determination of Annual revenue
& Open Access Charges.

c. HERC Conduct & Busirress Regulations
d. Power & Functions of HERC

Requirement and Transmisqion tariff ,

e. Access

For HVPNL Candidates
a. Transmission License

ii)

b.

d.
e.
f.

Distribution & Retail Supply License.
HERC guidelines relating to ARR
HERC Tariff.Regulations.
Power & Functrbns of HERC
Cost of service for Distribution & Retai

For H( U

a.

SI & FSAupply Qonrputation
o Accesspen Reg
HERC

ulation
BusinessConduct &

a. Computation of cost bf generation
b. Matters relating to computation of
c. Salient features of PPAs
d. HERC Tariff Regulation.
e. Power & Functions of HERC

as per HERC/CERCiCEA guideli
specific Oil & Coal Consumption.

ines.

o PGCLH Candidates(F

f. HERC Conduct & Business ulations

4

1

iii)

W
sn[friras Gupta
CAb/hPGCL

0rdt*'
Sh Shiv Kumar
SE/Commercial
HVPNL

'/ %'K

Smt Jyoti Gupta
CAO'HVPNL

Sh. SumitG

Lalsh.
HBVNL

sh. odia

/h,
oCprr,vxrn AnujMehta Sh, Atul Khanng

Dy. Secy./ Gen{ration,

6

SE/P&D, UHBVNL sPc(HRDyHPTI
HPGCT

Sr.

$AOEA&R

relating to billing etc
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Time Allowed:3 Ho.rrs 
(Advance' cost

Max. Marks:100
Allocation of Marks & No. of euestions

'r ' Murtipte choice Questions: 70 Marks. 1 Marks of each Question

i2. I Numerical/practical question from each portion i.e. advance, cj
(3x5=1S Marks) 

i

3. Subjective Type euestions: 1S Marks. 3 euestions of S mark e!
(5x3=1$ Marks) I

ost & Management AccourlrUrig

ch to be attempted out of 5,euestions

& Managemerit nting)

Firial Accounts of Companies as per Revised Schedule-Vlof Act,

5

I
C]

&

o

Sh Shiv Kunrar
$E/Commercial
I{VPNL

La qry r /---- i\^A
SM Vikas Gupta
CAO/HPGCL

Pn#s.
Smt Jyoti Grrptf
CAO/HVPNL

Lal
HBVNL

,,,,.rd$*(anooia
SE/P&D, UHBVNL

Mehta

sh

Sh. Atul
Dy. Secy./
HPGCL

Sh. Sumit

a6q]

Adva nced l\ccounting

1 Brrirrclr & Depadmental Accounts

z

.1 SIngle Entry System

Rr:ctirication of Errors

o Banl< reconciliation Statement

7 Depreciation, Reserves and provisions

Anallysis of Financial - Accord ing Rations only

NetPay-Back

4

5

10

11

1

2
D

4

8

5

6

issrie of Shares & Debenture s and th redemptions

I ndian StandaAccounting rds

is Conce an"d
trVlateria control includin methods ofg ISSmateriaivaluing
Labour cost, Rem uneration and incentives

Job, contract &

Marginal costing

Standaid Costing

Pro A/anlect &mentage PControl evaluation-roject Financidl
eValu dan rninte al rate of return.

ManaEeln ent Aceounting
I Finaricial Statement An

2 uF dn Flow Statement
3 Cash Flow Statement

Financial Statement

Accounting

Cost

Overhead

Budgetary Coiting

6

Furrd flow Statement

Nlnventory entem Coand ntro

sPc(HRD/HPTt
Sr.
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; PAPER-VI] (GST taw GompanY Law

Time Allowed: 3 Hours
Allocatlon of Marks & No' of Questlons

Multiple Choice Questions: 70 Marks' 1 Marks of each Question

to be attempted

'I

Uar.Mil[srl0g
',,1

(tx70=70 ftllarks)

out of ,l0 Questions

(5x6=30

1.

,, Subjective Type Questions: 30 Marks. 6 Questions of 5 mafk

,l+

*'

{"

l\,1_t(
ShWikas Gupta
CAO/HPGCL

P"+th
Sh Shiv Kumar
SE/Commercial
HVPNL

sh.
cAo/lJ

Sh. Atul
Dy. Secy./
HPGCL

SmtJyotiGuPta
CAO/HVPNL ]

Sh. Sumit

ri

y'hu"
Sh. De6pak Kanodia
SE'P&D, UHBVNL

Anuj Mehta
sPc(HRD)/HPTI

BVNL

Registration
Concept of'Supply'
Schedule - l, ll & lll of CGST Act of 2017

lnput tax credit
Reverse Charge Mechanism (RCM)
GST Returns
TDS on GST
Cash Ledger
Creclit Ledger
Types of GST
HSN/SAC codes

1 and disadvantages qfofTypes Companies,definition, Characteristics,Company-
offormtnProblemsofform

ofof thePowersDirectorsof
ofand2 DirectorsShareholders, Apcoof mpanyltlanagement

andofneration AuthorityDirectors,RemuirectoD rS

2 Meetings in a ComPanY - tYPes MinutesConduct of various meeting

OF MANAGEMENTSBUSINESS ORGANISATION AND P

Business System1

2

3
i. Financial Planning and capital Structure

ii Methods of Financing

Financial of Management

Cooperation, Managerial

toement, Thoughts,

Society

lntroduction to management,
Managerial analysis, Management Process

Managerial Hierarchy or levels, Management

Developmqnt of4 Nature and

Process
Management

Responsibilities, Line and Staff Relationship

ando Desigrganization

Organization organizational changes and

o ization, Motivation and

lnGroupof Structure,,Organization
inHumansDirecting iSector

of5 Organization

I

ffi

I
I

I

I

i

I
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REVISED SYLLABUS FOR E EXAMINA
HARYANA POWER UTILITIES

PAPER-V||l (Auditino)
Time Allowed: 3 Hours
ffio.of euestions

1. Multiple Choice Questions: 70 Marks. { Marks of each euestiqn
2. Subjective Type Questions: 20 Nos. 4 Questions of 5 mark each l,o

3. I Question on Precis/Drafting/Noting is Compulsory

de

Max. Marks:'100

(1x70=70 Marks)

attempted out of 6 Questioros

(5xz[-20 M|rks)
(1xl0=10 ltlarks)

5

*

It
Sh. Vikas Gupta
CAO/HPGCL

P,fu,
Sh Shiv Kumar
SE/Commercial
HVPNL

sh. Lal

<c0
Sh. Atul Khanna
Dy. Secy.I Genqratiop,
HPGCL

SmtJyoti Gupta
CAO/HVPNL

Sh. Sumit
Sr. AO/

.SUMIT GOYAL

SAO/EA&R

L

t\
A,,

Sh. Deepak kanodia
SE/P&D, UI-IBVhIL

Anuj Mehta
sPc(HRDyHPTt

FOR S

COMMERCIAL AUDITII'JG

I Principals of Auditing

2 Auditing of Cash Transactions I

3 Audit ram me, Audit Notes

Evaluation of lnternal General Control System

Standard Auditing

6 lnternal Audit and Management Audit

7 lnvestigations

I Propriety Audit
I Auditing in Commercial environment

10 Tax Audit

11 lnternal check & Control

12 Verification and valuation
Liabilities

&

COAMPANY AUDITING

1

-.-----------I_-

r-Appointment of Auditors of Govt Company
2 Remuneration of Auditors
J Qualification and disqualification of auditors

4 Auditors Report I

5 Manufacturing and other Companies Audito/s Reporl's Rules ,1988
6 TAudit by C & AG of lndia of Govt Companies

7 Balance Sheet Audit

8 Cost Audit

I Auditors' Qualification in Audit Report

GENERAL
1 Precis l

2 Drafting like preparation of Memorandum , public. notices and
Advertisements and Officials letters/ Sanction

,*.

I

I
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NOTE: Open oks are allowed on the subject.

U.
st{vit,as Gupta
CAO/HPGCL

0p{dh,
sh. Lal

BVNL
Sh Shiv Kumar
SEIGommercial
HVPNL

t
rltt
/\i
t hi!,,

Sh. Deepak Kanodia
SE/P&D, UHBVNL

Anuj Mehta
-eil

Sh. Atul Khannp
Dy. Secy./ GenEration,
HPGCL i

SmtJyoti Guptq
CAO/HVPNL

Sh. SumitG
Sr. AO/

.SIJMIT GOYAL'

SAO/EA&R

1. Multiple Choice Questions: 15 Marks. .1 Marks of each Question

2. Subjective Type Questions: 60 Marks. 6 Questions of 10 mark each

3. Practical Question: 15 Marks. I Question of 15 marks from lncome

4. Sub Questions: 10 Marks. 2 Questions of 5 marks each

Max. Marks:'t00
--1_

pfarks)

[vlarks)

Marks)

i

lax Act

Time Allgwed: 3 Hours
Allocation of Marks & No. of Questions

(txl5=15 Marks)

to be attempted out of E Queotions

(10x6=50

(15x1=ti
(5x2= 10

Company Companies Act-2013

Sections provisions relating to Annual General Meeting, Oriiinary & Special Resolutions approval
/adoptions of profit & Loss Account and Balance sheet res$ectively.
Sections regarding books of accounts to be maintained by p company
Sections regarding.authentication of Balance Sheet, p,ofit1& Loss Account Directors rep6rt and
filling of accounts with Register of companies.
Sections regarding Appointnrent, remuneration PoWers &
concerning to audit of accounts including cost accounts.
Sections regarding disqualification of directors section 309
of Directors.

. Sections regarding constitution audit committee. :

' Sections regarding passing of Resolutions by the Bdard of ]Oirectors through circulation, 
I. Sections regarding dividends . i, Sections regarding to matters, which can be discusspd at tlie Boarci meeting and the eharqholders

. Uffl'Jf; retating to ceiting of intercompany toans & investrpents. Defrnitions: Govt Company , Public Ltd. Company, Pvt. Ltp. Company, Authorized Capltal , Paid
rrp Capital issued capital, share Debenture, fxed chErge & foating charge, holding Co. Sq$sidiary

i

F

Duties of Auditors and pther fiatters

section 31 1 regarding remunpration{

laws

I

fo

nIVlea of forrocedure itsing formationCompany-P
rovisP reions ati to associationMemorandum of Articles &Association sealCommonng

l

bf
I

Sections rncrease authorizedtn sharereg arding capital

a) lndustrial Disputes Act 1947- Authorities under the Act, Refeience of Disputes to Boards Coilrts or
Tribunals, Lav-Off And Reirenchment, Strikes And Lock-Outs
b) Factories Act-1948-Generalduties of the occupier,

P Penalties and
toP

and Procedure
c) Payment of wages Act 1936 (as amended) - Responsibility f(r payment of wages tlme of pa)iment
of wages maintenance of registers and records conditional attachm$nt of property of employer or Other
person responsible for payment of waqes fines. I

Other Laws

1 GSr act-RrcHr T0 TNFoRMATTON AND OBLIGATIONS 0F PUBI-ICAUTHoRT|ES;fHE STATE
|NFORMT|ONCOMMISSION.Returns,ReversalCharge. .i

2 lndian Contract Act,1872- Contracts violable contracts and void aSreement contingent contracls
consequences of breach of contract : -

3 Payment of Bonus Act 1965 (as amended)

4 lncome Tax Act- Salary lncome House Property, lncome from othei Sources, TDs, Retums of lnodme &
TDS, Deductions & Rebates.

5 Electricity Act-2013 - National Electricity Policy and Plan,
Generation of Electricity, Distribution of Electricity

sPc(HRDyHPTt



Time Allowed: 3 Hours
Allocation of Marks & No. of Questions

1. Multiple Choice Questions: 70 Marks. 1 Marks of each Questlon

?. Subjective Type Questions: 30 l/larks. 6 Questions of 5 mark each (o

Max. Maiks:l00

-

(1

be attempted out of {0 ns

2

Sh Shiv Kumar
SEICommercial
I.IVPNL

*--\**---
,1'--- \- r^-v1'"'. , ' A),$

3.

5.

,?i

",q,!/\'
Sh. De'epak Kanodia
SE/P&D, UI-IBVNL

CA##L
sPc(HRDyHPTT

-61
Sh. Atul Kha4na
Dy. Secy./ Geperation,
HPGCL

Sh Gupta
CAO/HPGCL

sh. ra Lal
CAO/UhIBVNI-

Smt JyoU Gupta
CAOIHVPNI.

Sh. Sumit
Sr. AO/
.SUMIT

SAOIEA&R:'

1

Chapter-ll

Chapter-V

I Chapter-Vl
I

I

I Chapter-Vlt

General System of Accounts & Financial
Rule-2.1'1, Rule'2.25 to 2.31
Deposits & Suspense Accounts
Rule 5.1 to 5.5
Stores
Rule 6.39 to 6.57
Works
Rule-7.16 to 7.19

Rulds
I

Departmental Financial Rules

Pr.nnjab Financial Rulos (As applicable to Haryana):
Chapter-l Definitions

Rule 1.1 to 1.40
Sliapter-il G'eneral Principles & Rules

Rule - 2.33 to 2,35
Purchase Regulations of concerned company.

4. IDelegation of Power of concerned Company..

t$---"'
H'.i:'
t._

I

FJanking lnstructions



Time Allowed: 3 Hours
Allocation of Marks & No. of euestions

1 ryu-ltipte choice euestions: 70 Marks. I Marks of each euestion?. subjective Type euesflcns: 30 Marks. 6 euestions oi s ,"ir ih"r,

Max. [tlarks:100

-

(tfil0=70 Marks)
to be attemp.ted out of 10 euestlone

(5x6*30 Marks)

,l

'

)

lF"
i'

:

I

l,

iii
'1ijj
It
l;i

tl
ir,

d)

f)

s)

For HVPI,IUHPGCL ates

E.B ual of instru

of Stores

SectionJl

Audit)
For

to

of to

3.6(a)

of Unpaid dues from defaulthg consumers,

ofl

2.P

1

? Standard PracticesAuditing (Audit &Expenditure Receipts,

Estimates, Paras 3.1 to 3.5

Ame Sales ofGrant
Existing Section-Vconnections, Ti Sariffs ection-Vl(.
J il Un th ofeft
Tariff Rates & their application.

Chapter-1 lntroductory (Except 1.29)
Chapter-2 Definitions

Chapter..3 Preparation and submission of the

HBVN
E.B.

bB Ha

Chapter-5

Chapter-7
5.12,5.14

gxpenditure.

lndia Paras 5.1 to

for watching the progress

the progress of
Appropriations ln the estimates and

for

Estimate of Expenditure
Estimates of New iture

Chapter-11

Chapter-12

Chapter-13

Chapter-14

for theof Elecy,

Statement of Excesses and Surrenders

reituExpend not infor theprovided Budget supplementary

Special Rules for
Branch.

the preparation andAppendix-G

REGUI-ATOITY AF RS

i) Fcr HVPNL Candidates

Annual revenue

e)

c)

a)

b) HERC Tariff Regu I a t i o n s f o r d ete rm i nati o-n

Powers & Functions of HERC

o Accesspen ulations toReg etc.relating billing

Transmission License

access cha
HERC Regulations

Computation of Transmission

ii)

0

a)

e)

b)

c)

d)

A. Brief knowledge of the
1. Availability based

following.
tariff.

FoT UHBVNUDH BVNL candidates
Distribution & Retail supply license
HERC guirdelines relating to ARR
HERC Ta Regulations

Power & Functions of HERC

open Access Regulation

HERC Business Regulations

2. Boundary Metering
3. Grid Code

s)

Coal

iii)

e)

a)

d)

b)

c)

Power & Functions of HERC

Brief knowledge of the following

For l-iPGCL CandidateJ
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3 Grid Code

following

sh. kas Gupta
CAO/HPGCL

'----tr.-
(]Jlaq'"t z''

Sh Sliiv K'iln#"-
SE/Commercial
HVPNI..

Lal
BVNL

Smt Jyoti Gupta
CAO/HVPNL

(

sh.
';tl'j l
, r,.,\

Deepak'Ka nodia
-?A9/

Anuj Mehta Sh. Atul Khanna
;,t

SE/P&D, UHBVNL sPc(HRDyHPTt
3 

r..^t:.r., G e n e rati o n,

eh,-fui
Sh. Sumit Q{ydl
sr. Ao/ HytfL

onlv)

2.

I

I



i'*s

ri'

(Leqal Studies)

Time Allowecl: 3 Hours
ffio.of Questions
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. Section and provisions relating to Annual Returns
, Sections and provisions relating to Annual General

" Sections and provisions regarding dividends.
. Sections and provisions to matters, which can be

shareholders Me6ting.

up Capital issued capital, share Debenture, fixed charge

company

of Association & Common seal
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E

Pvt.

of profit & Loss Account andapproval /adoptions
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other matters
Sections and

constitution Audit
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