?'3} HARYANA POWER GENERATION CORPORATION LTD
(N Reqd. Office: C-7, Uria Bhawan, Sector . Panchkula
HPGCL Corporate Identity Number: U45207HR1937SGC033517
AN 150: 2002, 150: 13002 &

O44SR5: 13001 COMPANY Website: www.hpgel.org.in E-mazil: dsgeni@hpgcl.org.in
Telephone No, 0172-5023425 Fax No. 0172-5022434

From

Chief Engineer/Admn.,

HPGCL, Panchkula,
To
SE/Electrical-cum-SPIO, Ofo CE/Project, HPGCL, Panchkula.
SE/MM & Store-cum-SPIO, DCRTPP, Yamuna Nagar,
SE/Operation-cum-SPIO, FTPS, Faridabad.
SEMP&GS-cum-SPIO, PTPS, Panipat.
SE/Disposzl-cum-SPIO, PTPS, Panipat.
SEM&T-cum-SPIO, RGTPP , HPGCL, Khedar, Hisar.
SEFuel-cum-SPI0, HPGCL Panchkula.
Dy. Secy./Estt.-cum-SPIO, HPGCL, Panchkula.
Under Secy/Estt.-cum-SPIO, HPGCL, Panchkula.
Under Secy/Rectt.-cum-SPIO, Urja Bhawan, HPGCL, Sector-6, Panchkula.
Sr. Accounts Officer/EAD, HPGCL, Panchkula,
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Memo No. Ch- 92 /GBREG-65RTI 1220
Dated: 2ZY .08.2018

Subject:- Format for giving information to the applicant under RTI Act - issue of
guidelines regarding.

Please find enclosed herewith 2 copy of memo No. 5/52/2016-1AR dated
11.08.2018 received from Under Secy./Administrative Reforms Department Ofo Chief Secy.,
Haryana on the subject noted above.

This is for your information and compliance, pleass.

DA/As above. ' dM
Under Sety./Genl.

For Chief Engineer/ ;
HPGCL, Panchkula.

1 Chief Engineer/Admn.-cum-First Appellate Authority, HPGCL, Panchkulz.

2 Chief Engineer/Project-cum-First Appellate Authority, HPGCL, Panchkula.

3 Chief Engineer/Fuel-cum-First Appeliste Authority, HPGCL, Panchkula

B Chief Engineer/DCRTPP-cum-First Appeflate Authority, HPGCL, Yamunanzgar.

5 Chief Engineer/RGTPP-cum-First Appellate Authority, HPGCL, Hisar.

6. Chief Engineer/PTPS-cum-First Appeliate Authority, HPGCL, Panipat.
@\’\ 1. Chief Accounts Officer-cum-First Appellate Autharity, HPGCL, Panchkula.

& XENAT, HPGCL, Panchkula with a request to uplcad the same on the website

of HPGCL.
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() All the Administrativ e Secretaries to Govt,
(ii) Allthe Head of Departments in Haryan, T,
Subject =+ Format for giving information 1o the gonis ST
g“idelimsrrfg,:?dg}ng, épplicant under RTI Act - issue of
SirMadam,

I am directed to 8ddre§s you on the subject cited above and t6 inform you
that Swate Information Commission, Haryana has been observed that different public

the following information:
e i ®
T MesaNg, |
o )
— OB
[ 23aMm
NMHRATR :
Xy smeet cel 7//"( n

=
o

V)

R’l‘l; Application mumber with date and date of its receipt in

ﬂ)e]?ubﬁc authority.

The name, designation, official telephone number and emzil
ID of the SPIO. . __

Io i the information. requested for is decie. -deteiog
raasc;ns for denial quoting the relevant section of the RTI Act
sh(mid be clearly mentioned. ]

In case the information pertazs to ofber public authority and
the applicafior is wansferred under section 6(3) of the RTI
Act, then details of ths public authority to whom the RTI
application has been transferred should be given,

In case additional fee is songht, provision of Rule 4(4) and
52) should invariable be intimated 1o the citizen eking
information including the right of appeal against the decision
of SPIO.

Where the SPIO infends fo discloss eny informetion or record
orpar:;thuwfonargqummadenndathisAm, which relates
to or has been supplicd by a third party and has been-treated as
confidential by the third party, the SPIO isiobliged to proceed
s per Bection: 11 of the RTT Act,2005 to téke 2 decision shont
shari ofinformaﬁonpmaii_:.ing-tothirdpar‘ty.\ <
mmmdmmpiy,uwedmsuu
section 8 of Section 7 of e Act, it should be clearly
mentioted thatthe First Apeal, if any agains the reply of the

I
|
é
|
]
I




i Mo At B

PRSP PR
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days of receipt of reply of SPIO. - .

(viii) The name, designation, address, official telephone number and
e-mail-1D of the First Appellate. Authority should aiso be

" clearly mentioned.
addition, wherever the applmm hes requested for ‘certified wpi&é’

2
\mea?mmm&cﬁlom&dmonﬁmdoam“ﬁucwpy
. of the document/record supplied under RTT Act”, sign the- document with date,

above a seal ccfmzmng name of the officer, SPIO and name of public authority; as

enumerated belaw A
Truz copy of the document/record supplied under RTI Act.
Sd/-
Date
(Name of the officer) SPIO
Name of the Public Authority
3. Further in case the docu:nents to be certified and supplied is large in
number, i on RTI applicat:on should be supplied by a designated SPIO

but the certification of the documents, f need be, could be done by another Gazetied

———

e
4. You are therefore, reque ted to bring the above in the notice of ali
concemed/SPI0s under your control fi r compliance.
.
Yours faithfully,
&/y@l‘
(Santosh Kuman
A Under Secretary Administrative Reforms,
for Chief Secretary to Govt., Haryana.
Office "elephone No.2740001,2740226, Ext.3818,
2-mail address-admnreformshry@gmail com.
EndstNo. 5/52/2016-1AR, ated Chandigarh the, 11® September, 2018.

A copy is forwarded to the Secretary, State Information Commission, Haryans,
SCO No.70-71, Sectori8 C, Chandigarh w.r.t.their letter No.14078/SCIC/E-A-L, dated

16.08.2018 for information.

(Santosh Kumaeri),
Under Secretary Administrative Reforms,
for Chief Secretary to Govt., Haryana.
Office Telephone No. 2740001, 2740226, Ext.8818,
e-mail m&mm_
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