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Chief Engineer/Admn., HVPNL, Panchkula.
Chief Engineer/Admn., HPGCL, panchkula. DSlGenera

3. The Chief Engineer/Admn., DHBVN, Hisar DS/T&M
4. The Chief Engineer /Admn. UHBVN, panchkula XEN/HR& TRG

XEN/Rectt.5. The Chief Accounts Officer, HVPNL, HPGCL, DHBVNL & UHBVNL PanchkulaT' Hisar,

Memo No. Gh. *l(l\ftt- ?r*lrol- t tt Datcd. zz.ro.zo2s
Sub:- Departmental Accounts Examination (DAE) of Officers/Officials of ali cadres of HpUs:

Regarding reuiewing of Open Book Exam pattern.

A meeting of the Departmental Accounts Examination (DAE) committee constituted vide
HI'TI office order No. 139/HPTI-201 dated 27,I2.2O1,1 was held ai HPI'I for revicwlng of OpenBook Exam pattern of all the cadres i.e. Engtneering, Mlnlsterial & Accounts cadre of FtpUs.'

The recommendations of the Departmental Accounts Examination (DAE) committee after
gettingapprovalfl"omthePresident,HPTI-cum-ManagingDirector,HVPNLareasunder:-

"To allortt HPTI to conduct the Departmental Accounts Examination (DAE) of all the cadres
i.e. Engineering, Ministeial & Accounts cadre of HPus as per reuised. exam pattern ttith
open book and updated MCQs booklet of all DAE exam,'.

Multiple choice questions to be asked. in the exam with open book paper i.ez. paper-IV forEngineering cadre, pa.per-Vl for Ministerial cadre, paper-IX for SO Part-il & paper-N for' Accounts Officer, uttll ba replaced wlth tha SubJecttuc/Shart tgpe qucatloit.

The question paper of the aforesaid exam with open book will have only subjective type
questions and there will be no multiple choice question.

The syllabus along with revised exam pattern of Open Book Paper of DAE of all cadres has
already been uploaded on HPTI website i.e. www.hpti.org.in

This is for your kind inforraation and further necessary action in the matter.

This issue with the appro'ial of Director Principal, HPTI, panchkula.

DA: Svllabus and revised pattern
of exam with open book

m-Vice Principal
HPTI, Panchkula

CC:-
1. XEN/ITMS, HVPNL/ UHBVNL/ HPGCL/ DHBVNL Panchkula/ Hisar for hqsting the same

on their website.
SPS to President, HPTl-cum-Managing Director, HVPNL for kind information of the
President, HPTl-cum-Managing Director, HVPNL, Panchkula
SPS to Managing Director, HPGCL lbr kind information of the Managing Director, HPGCL,
Panchkula.
SPS to Managing Director, DIIBVNL for kind information of the Managing Director,
DHBVNL, Hisar.
SPS to Managing Director, UHBVNL for kind information of the Managing Director,
UHBVNL, Panchkula
PA to Director Principal, HPTI Panchkula for kind information of Director Principal, HPTI,
Panchkula.
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'10 Nos Questions of 10 marks €ach to be attempted out of 12
Ouestlons. (10x'10=100 Marks)

CGST Act, 2017
Companios Act,2013

o Books olAccrunts
o Timeliner for finalization of Accounts
o Penalties lor Non-Finalization of Accounts
r Audit General Meoting
. Meeting of Board of Directors
. Meeting ol Diroctors

2

1 996
4 Right to lnformation Act, 2005

o Right to information and obligations of Public Authorities
o Power and Function of the lnformation Commissions
. Apoeal and Penalties

Workmen's Compensation Act
Workmen's Compensation
Employe/s liability for compensation
Amount of Compensation
Compensatlon to be paid when due and penalty for default
lnsolvency of employer
Reports of fatal accidents and serious bodily injuries

lndustrial Dispules Act, 1947
o Authorities under the Act
o Reference of Disputes to Boards
. Courts of Tribunals
o Lav-Off and Retrsnchment slrikes and lock- Outs

7 Factories Act, '1948

r General duties of the occupier
o Health, Safety
r Provisions r€lation to Hazardous Processgs
. Welfare
. Panalties and Procedures

a lndlan Electricity Act, 2003
o National Electricity Policy and Plan
o Licensing
o l ransmission of Electricity
. Generation ol Electricity
r Distributlon of Electricitv

Harvana Civil Services (Comr,ssionate Financial Assistance or Apoointment Rules. 2019
10

11 Sale ofGoods Act, 1930:
1. Contract of Sale, Formalities of Contract and subject malter of Conlract
2. Conditions and Warranty
3. Performance of the Contract.

1. Meaning ol Conlract, Void Agreement & Voidable.Contracts
2. Essential Elements of a Valid Contract
3, Free Consent - Coercion, Undue lnfluence, Fraud, Misrepresentation & Mistake
4. Discharge of Contract - By porformance, By breach, by impossibility ol per{ormance, By

agreement and novation
5. Types of Damages - Liquidated and Un-Liquidated

Chiel Accounts Ofticer,
UHBVNL

Chief Accounts Officer
HVPNL

Controller O{ Finance,
HVPNL

Chiel Accounts Officer,
HPGCL

SE/P&D,
UI{BVNL

SE/Comme
HVPNL

rcial, Dy. Secy./ Goneration,
HPGCL

SPC(HRD).cum-XEN,
HPTI



Subjective Type Questions : 100 llarks. l0 Questlons of 10 marks each to be attempted out of 12 Nos.
Questlons 0x1 0= 1

Act, 1947 amen
th€ of tes To Courts Or Tribuna

t. Haryana
Stato Electricity Board (now Haryana Power Utilities) Employees (Punishment & Appeal) Regulation

1 980
3. Stat? Electricity Board (now Power Utilitjes) Employees

liability compensation, Amount of compensation, Compensation to be paid
when due and penalty for defaull.

of Bonus

:- Bare on su are allowed

Chief Accounts Officgr, Chlef Accounts Officer, Controller Of Finance, Chief Accounts Officer,
UHBVNL HVPNL HVPNL HPGCL

SEiCommercial, Dy. SecyJ Generation,
HPGCL

SPC(HRO)-cum-XEN,
HVPNL HPTI

Ith, Safety, Provisions Relating To l-lazarcjous processes, Welfare,

4

General duties
And

Maintenance of nd records,for of of of rs

ConpanY Act, 201 3
Maintenance of books of accounts, finalization of accounts timelines, pcnal provision for' non-finalization

8.

of accounts within time

GST Act
2017 Reversal C

9.

lc Retu

SE/P&D,
UHBVNL



REVISED SYLLABUS FOR DEPARTMENTAL ACCOUNTS EXAMINATION FOR SECiION OFFICER Part.II.
HARYAN&POWE8 UTtLtIES

Subjective Type Questions:100 Marks.10 Questions of10 marks each to be attempted out of 12

Questions. (10X10;100 Marks)

Company Law- Companles Act-2013

PAPER{X (With Book Bare Acts allowsd)
Tir,ne Allowed: 3 Hours
Ma|t. Marks:100
Allgcallon of Marhs & No, of Questions

I . Meaning Of Company-Procedure for iis forma,ion
. Provisions relating to Memorandum of association Articles of Assoc:3tion & Common seal
. Sections regarding increase in authorized sharo capital
. Sections provistons relating to Annual General Meeting, Ordinary E Special Resolutiorrs

approval /adoptions of profit & Loss Account and Balance sheet respectively.
. Sections regarding books ofaccounts to be maintained by a company
. Sections regarding authentication of Balance Sheet, profit & Loss Accounl Directors roporl and

filling of accounts with Register of companies.
. Sections regarding Appointment, rernunerotion Powers & Duties of Audltois and other rnatters

concerning to audit of accounts including cost accounls,
. Seclions regarding disqualification of directors seclion 309 to section 31 1 regarding

remuneration of Directors
. Sections regarding constitution audit committee.
, Sections regarding passing of Resolutions by the Board of Directors throrrqh circulation
. Sections regarding dividends
. Sections regarding to matters, which can be discussed at the Board mccting and the

shareholders Meeting.
. Sections relating to ceiling of intercompany loans & invcstme nls.
. Definitions: Govt Company, Puhlic Ltd. Company. Pvt. Ltd. Company, Authorized Capital ,

Paid up Capilal issued capital, share Debenture, fixed charge & floating charge, holding Co.
Subsidiary company.

lndustrlal laws

a) lndustrial Disput€s Act, '1948- Authorities under the Act, Reference
or'Iribunals, Lay-Off And Retrenchment, Strikes And Lock-Outs

of Disputes to Boards Courts

b) Factories Act-1948-General duties of the occlrpier, Health, Safety , Provisions Relating to

iazaldous Procgsses, Welfare Penalties and, Procadure, Penaitles and ProcedLrre
c) Payment of wages Act 1936 (as amende<J) -' iiesponsibilily for payment ol wages tirne of payrnent
of wages maintenance oi registers and records conditional atlacflment of prop"rty ol'employer or other
Lerson responsible for payment of waqes flnes.

Other Laws

I
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GST acI_RIGHT TO IN

INFORMTION CO[/tvllSSlON. Returns, Reversal
lndian Contract Act, 1

conse uences of breach of contracl
Payment of Bonus amended )

lncome Tax Act-
TDS Deductions & Rebates.
Electricity
Generation

OBLIGATIONS OF PUBLIC AUT;iOiITIES,

Electricity Policy and Plan, Licensing Transm

violable Contr?.rcls :,nC void aqreement ContinQenl contracts

come House Property, lntomo lronr olt-,cr Sourcos. ii-ls. Roturns ol lncome &

of Electricity, Diskibution of Electricity

Act are allowed on the subjecl,

Chisf Accounts Officer,
UHBVLIL

SE/P&D,
UHBVNL

Chief Accounts Officer,
HVPNL

Controller Oi i'inartca,
HVPI.IL

(. hief Accounts Officer,
i.;,bLL

S P C(HRD)-cum.XEN,
t i;rTl

SE/Commercial,
HVPNL

Dy. Secy./ Generation,
HPGCL
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PAPER-IV (With Book Bare Acts allow.d)
Time Alowed: 3 Hours
IIax. Marks:100
Allocation of Marks & No. of Questions

Subjective Type Ouestions: 100 Marks. 10 Questions of 10 marks each to be atternpted out oI 12
(10x1 00

Disputes Act, 1947 (as amended)- Authoritios Undjr lirc /':1. ; :riDrc::: ot Dispules 
.i 

o

Board Courts or Tribunals ofl and Rctrencirment, Strikes ;lrid lockouts
OCcullt(:r to

Hazardous Pena Penalties and Prccedure Ponalti6s and Procaduro

Right to Act- Right to information And OBLIGA-|ONS OF PUBLIC AU tHORITIES, POWER
ANO FUNCTION OF THE INFORI/ATION COMMISSION APPEAL AND PENALTIE

STATE INFORMATION COMM ISIO reversal Cha

Meaning Of Company-Procedure for its formaticn
Provisions relating to Memorandum of associatrcn Arti.lcs cI Association & Common seal
Sections regarding increase in authorized sharc capiii.,i
Section regarding increase in authorized share capitill
Section and provisions re

Sections and provisions
lating to Annual Returns
relating to Annual Goneral I'.1octin.t

Chlef Accounts Officer,
UHBVNL

SEIP&D,
UHBVNL

Chiet Aecounts Officer,
HVPNL

ContiJller ( i ;'lr'rar:"::,
HVPiIL

^rofil 8, Loss Account

C iric l,',::ount:r Officer,

S i--C(HRO)-cum-XEN

approval /adoptions of profit & Loss Account and Bar,rnco slrool r..!
n, & Special Resolutions
li,,oly.
5y a companySections and provisions regarding books of accounts io bc m;.

Sections and provisions regarding authenlic;1lion i:i Balance S

Directors report and filling of accounts with Register ol conrpanrei.
Sections and provisions regarding Appolntmeni, renr:r;roialicn ti Duties of Auditors and
other matters concerning to audit ol accounls includi'' jj crsl airr-ir!,il
Sections and provisions regarding disqualificali:n cf ii.It(:1ors, Se.;ti
remuneration of Directors.
Sections and provisions regarding constitution Audit Ci:l}rnillce.
Sections and provisions regard'ng passing of Rei(rii,i: 'rr L,',' r:l

circulation.

and provisions regarding

Sections and provisions regarding dividends.
Sections and provisions to matters, which can be r.':i:r-'.r::,1 ;,i th:i i'iard ,reeting and the
shareholders Meeting.
Sections and provisions relatino to ceiling of inli:rcor;r1-':.r,y ic.,;i:i ,'. :.!.iil:i,e.,ri:.
Deflnitions: Govt. Company, Pu0lic Ltd. Comp;:iry, Pvl. Li(i. ,:li, .;n',', r^ruthorized Capital , Paid
up Capital issued capital, share Debcnture. fixcrJ cl',:rr;: i ;.;:.rirL; chargo, holciiirg Co.,
Subsidiary company

on su are allow€rd

,,,f I cl Directors through

SE/Commercial,
HVPNL

Dy. $ecy./ Grnoraiicn,
HPCCL

1

z,

? Payment of wagos Act 1936 (as amended) -- Responsibility for payment of wages time of payment of
wages maintenance of registers and records conditional attachment of property of employer or other
person responsible for payment of waqes fint s.

4.

5.

Workman's Compensation Act, 1923 /.s amended)- workmcn's Conrponsation
Employer's liabilitv for compensation amount of compensaiion. Compensalion 1,- 1)n p3id rvherr due and
penalty for default, lnsolvency of employer Repcrts of fatal acci jlrls ;f tl r- ,ioi : i ,il'r', i rjirrios v.llh
holding of certain payments perding decisi(rn of appeal, Appcirl.

@ EGcfiqty Poficy and Phn lt-,cu,.,.ig EtectrrcrtV,
Generation of Electricity , Distribution of Electricity

TransrlrissiL.n of

6.

7
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