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URGENT (Through E-mail)

From

Managing Director

HPGCL, Panchkula.
To

1. All Chief Enginears HPGCL.

2  Controller of Accounts/Chief Financial Officer, HPGCL.

3 Company Secretary, HPGCL, Panchkula.

4. LRiHaryana Power Utilities, HWYPNL, Panchkula

5. All Dy. Secy./Under Secy., HPGCL, Panchkula

&, Al Sr. PS and PS of Officars

Memo No. Ch-186/HPG/Genl-508/2018 Dated: 05.08.2020
Subject: Implementation of Leave Module and submission of online leaves

and tours by all employees on hitp /fintrabry govn' portal linked
with HRMS w.e.f. 01.08.2020,

Reference: State Gowt. instructions no 62/31/2020-8G5-1 dated 30.06 2020 on the
subject cited matter and this office order no. 24/CE/Admn. dated
12.02.2020 regarding authorities for sanction of Leave read with Office
order no. 415/HPG/GE-623 dated 04.08.2020.

In compliance to State Govt. instructions no 62/31/2020-6GS-| dated
30.06.2020, all the Officers & employees of HPGCL are hereby directed to submit their
all kind of leave including casual Leave, Joining report, cancellation of leaves,
Tour programme etc, online through intra Haryana portal e
www. intrahry gov i portal w.e.f. 01.08.2020.

All the Head of the Offices/Controlling officers are also hereby dirscted
that only online application{s) of leave, joining report, cancellation of leave, tour
programme etc. should be consideredfforwarded/sanctioned. strictly as per the
delegation of powers issued by this office order no, 24/CE/Admn. dated 12.02 2020
regarding authonties for sanction of Leave read with Office order no. 415/HPGIGE-623
dated 04.08.2020{copies enclosed)

It iz also requested to direct all the employees working under your
eontrel to  implement the same through intra Haryana portal e
Wi inlrahny gow in portal we 1. 0108, 2020,

This issues with the approval of Managing Diractor, HPGCL.
(MP-28 of file HRGGenl-300207148)

DA/As above v E"",__._——-——
(Ashok K. Sehra)

Chief Engineer/Admn

For Managing Director,

HPGCL, Panchkula
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Sr. PS to Managing Director, HPGCL, Panchkula.

Sr. PS5 to Director Generation, HPGCL, Panchkula.

XENNT, HPGCL, Panchkuta, for uploading on official website
All employees of HPGCL (through e-mail from CIPMS)
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Office Order No, 415/HPG/GE-B23 Dated = 04.08.2020

In partial modification to this office order no. 24/CE/Admn, dated 12.02.2020,
regarding delegation of powers for sanctioning extra ordinary leave, earned leave and other

leaves in HPGCL, the Clause A is partially amended as under:-
|

| Nature of power To whom delegated

' To sanction the any king A. Concerned Cadre controlling authority detalled below -
of leaves ie. Earned | Authority Employees  Powers
leave, Half Pay Leave, [ Al Head of officel Chief Al employses Full
Commuted Leave. | Engineers or equivalent officers working at | Powers
Extraordinary Leave, | l.e. CEs, Company Secretary, Corporate
Maternity Leawve, Child | Controller of Accounts, Chief | Office upto the
Care Leave etc. except | Financial Officer, HPGCL, rank of SE &
Casual Leave Panchkula instead of CE/Admn. eguivalent

ifﬂrcm‘pﬂrafa' office working  under

their control,

Note:- The above amendment has been issued for implementation of online HRM3
Leave module.

This issues with the approval of Managing Director, HPGCL
(hP-29 of ffe HIFGGenl-508/2019]

i
{Ashok K. Sehra)
Chief Enginger/Admn,,

HPGCL, Panchkuia.
Endst Mo Ch-185/HPGIGen!-208 Dated - 04.08.2020

A copy of the above is forwarded to the following for information and
necessary action (Through E-mail}:-
All CEs in HPGCL.
Company Secretary, HPGCL. Panchkula.
Controller of Accounts/Chief Financial Officer, HPGCL, Panchkula
Chief Accounts Officer, HPGCL, Panchkula.
All Dy. Secretaries in HPGCL
All Under Sacretaries in HPGCL
FA& CAD (Pay & Accounts), PTPS, HPGCL, Panipat.
Xen/IT for uploading on official website of HPGCL.
All concernad employees (Through CIPMS email/TCS officer)

| P A, PP

{Ashok K. Sehra}
Chiaf Engineer/Aadmn.,
HPGCL. Panchkula.

© 0 = D

cC
(1} Sr. PS to Managing Director, HPGCL, Panchkula.
(i Sr. PS to Director Generation, HPGCL, Panchkula,
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Office Order No. E“? [CE/Admn.

provision given in the Haryana Civil Services (Leave) Rules,

sanctioning of various leaves -

ol L=

te | MHu P HR1S co

AT |

Telephone No. 01 72-5023425 |

Dated : .-"'.?,/:-1_/2, sl

HPGCL is pleased to delegate the powers for sanctioning of extra ordinary leave,
sarned leave and other leaves in HPGCL to the authorities mentioned below in-place of the

20418 in order to streamline the

"Nature of | To whom delegated

| POWEr -
To sanction the A. Concerned Cadre contrelling authority detailed below:- _
any kind of | Autherity Employees | Powers |
leaves i.e. | CEMAdDmMN. All employees working at Corporate office upto | Full
Earned leave, the rank of SE & equivalent. Powers
Half Pay Leave, | CE/PTPS Al gazetted & non-gazetted staff upto the rank | Full
Commuted of SE working at PTPS, Panipat. Powers
Leave, CE/DCRTPP All gazetted & non-gazetted staff upto the rank | Full
Extracrdinary of SE working at DCRTPP & Hydel, Yamuna Powers
Leave, Magar,
Maternity
Leave, Child [CERGTPP All gazetted & non-gazetted staff upto the rank | Full
Care Leave elc. of SE working at RGTPP, Hisar. powers
except Casual 'MD, HPGCL Al gazetted Technical & Non-Technical | Full
Leave. officers of the rank of Chief Engineer &  powers

equivalent and above officers.

Note: 1) The concerned office recommending/sanctioning the
leave will assign substitute from their office to look after
the work of employee during his/her leave period
2% Entry in the HRMS system should be ensured by the
sending the office order to the concerned cadre
contrelling authority.

In case of | Authority | Employeas Powors
Casual Leave Controlling | Mon-gazetted staff working under | Five days
' Officar his control

(Supdt./AEEAE/

AD or

equivalent) -

Next higher | i), Mon-gazetted staff working | Full Powers

authority under this control o

(HEM/Sr, i, Garetied officers working | Five Days

ADAdmDN. under his control

Officer [Dy.

Secy./Undar

Secy. or

eguivalent)

SE/FABCAD Gazetted officers & Non-gazetited | Upto Eight days

and equivalent staff working under his control .

Chief Engineer/ | SE/FARCAC and  equivalent | Full Powers

CoF [ CoA and | officers working under his control

equivalent and personal staff attached to his
office.

Director CE/CoF/Cof and  eguivalent | Full Powers

concermned and | officers working under his control

equivalent and personal stafl altached to his
office

Managing Directors and personal staff | Full Power
attached to his office.

Director




il

Further, the procedure and timelines for leave are detailed &5 under -

Particular

Sr. Responsibility Timelines

No. :

1. | Submission of leave Employee At least 5 working days prior to
avalling leave except in case of
medical and other amergencies.

2. Recommendation on the | Concerned controlling | 1 day

leave officer .
3. | Leave Admissibility | Accounts Wing 1 day (no effect on |eave |
Certificate accounting, Pay & allowances of
employee should be made
without sanclion orders)
4. | Sanction of leave & issue | As per competency 2 days
of orders

5 | Office order updation on | Concerned office — | 2 days from issue of orders
Accounts records, HRMS | Accounts Wing
and other records Admn. Wing

This issues with the approval of Managing Director, HPGCL.

Endst. No/# —/z 2 /GB/HPGC-458 (__ (12

A copy of the above is forwarded to the following for information and necassary

action:-

= Eh R LR

3.

All Chief Engineers in HPGCL.

Controller of Accounts / Finance, HPGCL, Panchkula.
Company Secy., HPGCL, Panchkula.

L.R., HPUs, HPGCL, Panchkula.

SE/FTPS, HPGCL, Faridabad.

All Dy. Secy./Under Secy./admn. Officer in HPGCL.

Dy. Secy /Genl.
for Chief Engineer/Admn.
HPGCL, Panchkula.

Dated: ;1/,1/1#%

XEN/IT, HPGCL, Panchkula. It is requested to host this office order on the website

of HPGCL.

OSD/Tech. (HQ) to M.D., HPGCL, Panchkula,
SPS to Director/Generation, HPGCL, Panchkula.
PS to Chief Engineer/Admn., HRGCL, Panchkula.

-
Dy, Secy'TGen

for Chief Engineer/Admn.
HPGCL, Panchkula.



