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1. Att Chief Engineer,s in HpGCL.
2. Company Secretary, HPGCL, panchkula
3. All FA&CAOs, HpGCL, panchkula
4. All Dy. Secy's in HpGCL
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1
Subject:- lmplementation of Online Transfer policy.

Reference this office order No.591/HPG/GE-623 dated 1g.0g.2022 0n
subject noted above.

ln this context, it is intimated that in compliance of ibid office order, the Online
Transfer Drive (OTP) has been initiated as per directions issued by the State Govt. time to
time. The employees covered under the said policy can see the status of their service
particulars in OTP through their lntra Haryana Portal. The service particulars and other
details as mentioned in OTP Tab and their service record can be viewed and verified by the
employee concerned, any correction can only be made during the timeline provided in the
OTP drive

Therefore, it is requested that the employees concerned working under your
kind control may be directed to fill-up/check their particulars as supplied on lntra Haryana
portal and adhere to the timelines provided on drive. Thereafter, responsibility of the
correctness/deficiency in the record if any, will be rest upon the concerned employees.

("S)2a.^&
Chief Engineer/Admn.,

CC:-
HPGCL, Panchkula.

i. SPS to Chairman, HpGCL, panchkula
ii. SPS to MD, HPGCL, panchkula
iii. Director/Technical-1, HpGCL, panchkula
iv. Director/Technical-ll, HpGCL, panchkula
v. Director/Finance,HpGCL,panchkula
vi. Director Medical Services, HVpNL, panchkula

vii. Xen/lT, HPGCL, Panchkula. lt is requested to host the above on the website
of HPGCL for the information of all concerned.
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