
 
 

CASUAL LEAVE APPLICATION  
 
 

1. Name & Designation  __________________________________________ 

2. Leave required for  __________________________________________ 

3. Purpose of leave   __________________________________________ 

4. Leave already taken  __________________________________________ 

5. Address while on leave  __________________________________________ 

6. Signature of applicant __________________________________________  

7. Leave recommended  __________________________________________ 

8. Leave sanctioned  __________________________________________ 

 


