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HARYANA POWER GENERATION CORPORATION LIMITED
AN 1S0:9001,1S0:14001 & OHSAS:18001 CERTIFIED'COMPANY
Reqd. Office: C-7, URJA BHAWAN, SECTOR-6, PANCHKULA.
Corporate Identity Number:- U45207HR1997SGC033317
. website: www.hpgel.org.in
Tclcphnne No0.0172-5023425 e F ax N0.0172-5022434

.O“fflce Ord“er No. ‘W(l Cﬁ/ MM‘ ‘ Dated:- }{’—)—/

In exercise of powers conferred under section -56 (3) (vi) of Haryana Electricity

Reforms Act, 1997 read with Electricity Act, 2003 and all enabling powers in this behalf, HPGCL is
pleased to frame a comprehensive Recruitment and Promotion Policy for Ministerial
Establishment for Head Office Cadre in HPGCL as detailed below, by superseding all previous

policies or amendments:- =

1.1

1.0 Peon

100% posts shall -be filled up by direct recruitment from the persons having Matric
from any Board recognized by the Government of Haryana. e SR

1:2 Must have passed Hindi or Sanskrti upto Matric Standard.
1.3 Minimum age should not be less.than 18 years and the Upper/Maximum Age will be
: - as per instructions issued by the State Govt. from time to time.

1.4  The incumbent, so appointed shall be on probation for a period of two' years mcIudmg

' training period from the date of joining. If the work and conduct during the
probationary period is not found satisfactory, the services of the incumbent may be
terminated without assigning any reason.

1.5  Such directly recruited Peons shall be given training as per the training policy in the
regular pay scale to be allowed by the Corporation from time to time. The competent
authority may increase or decrease the training period.

1.6 In the case of members appointed by direct recruitment the seniority shall be

* determined in accordance with the merit list prepared at the time of their selection.

1.7  The weightage of experience & relaxation in age to the contractual workers engaged
by any Power Utility would be given m terms of State Government lnstructlons issues
time to tlme

2.0  Havildar

By Promotion from amongst'""the Peons/Chowkidars ‘on seniority-cum-merit
basis. The incumbent after promotion shall be on probation for a period of one year.

3.0 Lower Division Clerk

3.1

75% posts shall be filled- -up by dlrect recruitment from amongst persons having the

foilowmg qualifications:-

Graduate with atleast 60% marks for general category/other category candidates and
55% marks for.SC category candidates of Haryana Domicile from any University
recognized by the Government of Haryana.

Must have passed Hindi /S_‘anskrit)u'pto Matric standard or in higher education.

Should have péséed the State Eligibility Test in Computer Appreciation & Application
(SETC) in terms of State Governme_nt instructions issued from time to time.

Minimum age should not be less than 18 years. The Upper/Maximum Age will be as
per instructions issued by the State Govt. from time to time.

3.1.2 The directly recruited LDCs shall remain on training for a period of 6 months or as

3,2

prescribed by the Corporation from time to time. The training period may be curtailed
by the appointing authority if the exigencies of work so.require. The trainee would get
regular pay scale plus allowances as admissible from time to time during the training
period.

The .incumbent, so appomted shall be on, probation for a perlod of two years including

training period from the date of joining. If his/her work and conduct during the

probationary period is not found satisfactory, the services of the incumbent may be

~ terminated without assigning any réason.

25% posts of LDCs shall be filled up by the appointment/promotion from amongst the
Class-IV employees {Peons, Havildars, Safai Karamcharies, Malies and Chowkidars
etc.) on seniority-cum-fitness basis who are ‘having the qualification 10+2/10+2
(Vocational) examination from Education Board recognized by the Govt. of Haryana
W|th the following conditions and has completed 5 years regular service:-

| a) The State Ellglblllty test in Computer Apprec:atnon and Appllcahon (SETC)

should be cleared within one year from the date of hlsiher promotion as LDC
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in terms -of State Government mstructtons |ssued time to time, failing which
he/she would be reverted té his/her original post

3.2.1 The official who have jnined the Corporation Serwces prior to issuance of this order

~shall have to qualify test in type-writing in Hindi/English at the speed of 25/30 W.P.M.
respectively within one year of his promotion. Inlcase, a promotee fails to qualify the
prescribed test within the stipulated period, he/she shall not be allowed any annual
increment till passing of the said test. However, no reversion will be made on lower
post from which he/she was promoted as LDC. The benefits ‘of all increments earned
but not allowed due to non passing of test will be allowed from the date of passing of
the prescribed test. The benefits of increment, so allowed, be given towards pay
fixation only and no arrear will be paid for the period during whlch he/she could not
qualify the test.

3.2.2 If the officials available mentioned above are to be promoted and are not available for

3.2,

o~

|‘ : -“‘3.3

consecutive years those vacancies may be diverted to direct recruitment.

3 The names of the officials will be entered in the ranking list on seniority cum fitness
basis from the date they complete the twin conditions i.e. passing of 10+2 exams and
completion of five years regular service. Such ranking list shall be prepared/updated
in the 1% week of August of each year and shall be valid for one year.

The wetghtage of experience & relaxation in age to the contractual workers engaged
by any'Power Utility would be given in terms of State Government instructions issued
from time to time.

40  Upper Dwts:on Clerk

4.1 25% posts shall be filled-up by direct recruitment from amongst the candidates who

possess the following qualifications:-

Bachelor Degree in Commerce with atleast 60% marks for general category/other
category candidates and 55% marks for SC category candidates of Haryana Domicile
from any University recognized by the Governmeit of Haryana

Must have passed Hindi/Sanskrit up to Matric Standard or in higher education.

Should have passed the State Eltgtblllty Test in Computer Appreciation and Application

- (SETC) in terms of State Government instructions lssuep time to time.

Minimum age should not be less than 18 years. The Upperlt\!‘ax:mum Age will be as per
instructions lssued by the State Govt. from time to time. '

- A direct recrurtee UDC'’s (under 25% quota) shall have to qualify the Departmental

Accounts Examination for Ministerial Establishment conducted by Corporation within a
period of two years or within 4 successive chances, whichever is later.

If an official fails to pass the DAE exams within the stipulated period as given above, the
increments falling due to him on expiry of that period, will be withheld and will not be
granted with retrospective effect on his passing the exam i.e. DAE and his probationary
period is deemed to be extended accordingly. Such official, shall loose his/her original
seniority if he/she fails to qualify the test within the stipulated period as mentioned
above. The benefits of increment on passing the test jn extended chances, so allowed
will be given towards notional pay fixation only and no,%rrears will be paid for the period

; ‘durlng which he/she could not qualtfled the DAE. ',,'

On passing the exam |e DAE he/she will, with effect from the date following that on
which the DAE ended, be entitled to the rate of pay which would have been admissible
to him, had his increment not been withheld for his fatlure to pass the DAE. However,
such a candidate would be taken to have cleared test, on the date of declaration of result
& his/her sen:ortty shall be re-fixed from the date of declaration of result of DAE

~ whichever is later.

The permissnon to clear DAE within extended period of bne year would be granted by the
Managing Dlrector HPGCL.

In case of any unavoidable/exceptional crrcumstances the permission for availing
chances to clear DAE after three years (as per clause (a) & (c)) can be further extended
by 2 years by the Whole Time Directors, HPGCL. ‘

Even after availing all chances i.e. including extended three years as permissible under
clause (c & d) above, if an official fails to qualify the afcgesaid DAE, the Corporation may
dispense with his/her ser\nces and such removal from ,ervnces shall not be considered
as a penalty within the meaning of HSEB/HPGCL E:mployees (Punishment & Appeal

- Regulations) applicable in the Corporation.

The directly recruited UDCs shall remain on tratrung for a period of 6 months or as
prescribed by the Corporation from time to time. The tratntng period, may be curtailed by
the appointing authority if the exigencies of work so require. The trainee would get
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regular pay scale plus allowances as admlssnble from time to time during the training
period. : :

The incumbent, so appomted shall be on probation for a period- of two years including
training period from' the date of joining. If hlsfher-work and conduct dprlng the
probationary period is not found satisfactory, the se jices of the incumbenf may be
terminated without assigning any reason. al yg

\ l i
4.1.4 In case of members appornted by direct recruitment, thg seniority shall be detefmined in
accordance with the merit list prepared at the time of thetr selection.

4.2 50% posts shall be filled up by promotion from amongst LDCs on seniority-cum-merit
basis having passed the departmental Examination for Ministerial Establishment prescribed
by the Corporation. The ranking list of LDCs for their prométion as UDC would be prepared
on the basis of date of passing the Departmental Accounts Examination.

4.3 25% posts shall be filiéd up by' promotion from én10ng.st LDCs on seniority-cum-merit
basis having 6 years regular service for Matriculates and 3 year service for Graduate as such
who have not qualified the Departmental Accounts Examination Ministerial Establishment

ﬁ - prescribed by the Corporation.

a) In case, the vacancy under 25%" share quota arises and to be filled up from the

, amongst the candidates from both the categories i.e. Matriculate or Graduate, the
posts shall be filled from the eligible candidates who fulfiiis the requisite condition at
.the time of considering the promotion case. (e.gi in case, no Matricu(ate LDCs
completed 6 years service at the time of considering the promotion case, then
Graduate LDCs having requisite experience of 3 years shall be considered for
promotion) : : ¥

4.4 The weightage of experience & relaxation in age to the contractual workers engaged by any
Power Utility would be given in terms of State Government lnstructions issued from time to
time.

4.5 For promotion to the post gf UDC, the seniority of LDCs appointed by recruitment/promotion
‘ shall be determined from the date of passing the Departmental Examination for Ministerial
Establishment, prescribed by the Board from time to time.

5.0 Assistant

5.1 100% posts of Assistants shall be filled up by prometion amongst UDCs on seniority-cum-
merit basis, having three years service as UDC for qualified UDCs and 12 years service as
LDC/UDC for unqualified LDC/UDC including minimum thre? years service as UDO

5.2 The inter-se-ranking list of UDCs, appointed by direct recrﬂutment or by promouon ishall be
_ drawn from the date of passing the Departmental Exam. prq,,cnbed by the Board/Cerporatlon
for their further promotion to the post of Assistant.

. Note: a) . The UDC who qualify the Depanmental Accounts Examination within
: stipulated period of 2 years or 4 chances whlchever is later will not loose their
- original seniority and the inter-se-seniority shallbe kept intact.
; b) The extended chances allowed to the official, if any by the competent authority
f after availing the prescribed 4 chances would not make him or her eligible for
regaining the seniority deemed date promotion.

6.0 Deputy Superintendent

100% posts. shall be fllled up by promotion on seniority-cum-merit basis from"gASSIstant

havmg five years service and passed DAE examination. g g
L 7.0  Superintendent : 'E'i
100% _posts shall be filled up by promotlon on semor' y-cum-merit basns fro"n Deputy

8.0  Under Secretary

100% posts shall be filled.up by promotion on seniority-curnimerit basis from Superintendent
having one year service as Superintendent and passed DAE examination. ;

NOTE: The above amendments shall be applicable with ﬁarospective. effect only. The

seniority lists already circulated’shall not be disturbed on the basis of ibid revised

recruitment & promotion policy. :

Dy. Secy./Gen
for Chief Enginger/Admn.,
HPGCL,: anchkuta
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“ Endst. No. (Y- /3%/%/&!" 262/ 2264 Dated: [7,/ /)j

A copy of the above is forwarded to the followmg for information and necessary

action:- -

1. All Chief Engineers in HBGCL.
2., Secretary, BBMB, Chandigarh.
. LR/HPUs, Panchkula.
4. Al FA/CAOs in HPGCL.
5. Company Seeretary, HPGCL, Panchkula
6.  All Dy. Secy./Under Secy. in HPGCL.

i Dy. Secy _9.a~rreral

% for Chief Englng}er/Admn
i : HPGCL, Panchkula

it SR

. O

. SPS to Managing Director, HPGCL, Panchkula. :
ii. Sr. PS. to Director/Generation, HPGCL, Panchkula.
‘iii. PS to Chief Engineer/Admn. HPGCL, Panchkula
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{Q ; - AN.IS0:9001,1S0:14001 & OHSAS:18001 CERTIFIED COMPANY
t\.—f“ . Regd. Office: C-7, URJA BHAWAN, SECTOR-6, PANCHKULA.,
5 Corporate Identity Number:- U45207HR1997SGC033S17 -
- website: www.hpgel.orgiin
_HPGCL Telcphone No.0172-5023425 Fax No.0172-5022434

Office Order No. H«g/ /Ab(“’”" | ' ‘ Dated:- 1’7«[[?/?/"7

In exercise of powers conferred uncier_section -56 (3) (vi) of Haryana Electricity
Reforms Act, 1997 read with Electricity Act, 2003 and all enabling powers in this behalf, HPGCL is
pleased to frame a comprehensive Recruitment and Promotion Policy for Ministerial
Establishment for Field Office Cadre in HPGCL as detailed below, by superseding all previous
policies or amendments:- "

1.0 Peon (Fleld)

1.1 .- 100% posts shall be filled up by direct recruitment from'the perscns havmg Matric

from any Board recognized by the Government of Haryana.

Must have passed Hindi or Sanskrti upto Matric Standard.

Minimum age should not be less than 18 years and the Upper/Maximum Age wil! be

as per instructions issued by the State Govt. from time to time.

1.4 The incumbent, so appointed shall be on probation for a period of two years including
training period from the .date of joining. If the work and conduct during the
probationary period is not found'Satisfactory, the services of the incumbent may be
terminated without assigning any reason,

1.5  Such dlrectly recruited Peons shall be given training as per the training pohcy in the
regular. pay scale to be allowed by the Corporation from time te time. The competent
authority may increase or decrease the training period.

1.6 In the case of members appointed by direct recruitment the seniority shall be
determined in accordance with the merit list prepared at the time of their selection.

1.7 The weightage of experience & relaxation in age to the contractual workers engaged
by any Power Utility would be given in terms of State Government mstruct[ons issued
from time to time. .

1.2
1.3

2.0  Havildar (Field)

By Promotion from. amongst the _‘Peonsthowkidars (Field) on seniority-cum-merit
basis. The incumbent after promotion shall be on probation for a period of one year.

3.0 Lower Division Clerk (Field)'

3.1 75% posts shall be filled-up by dlrect recruitment from amongst persons having the
following qualifications:-

a) Graduate with atleast 60% marks for general category/other category candidates and
55% marks for SC category candidates of Haryana Domicile from any University
recognized by the Government of Haryana.

b) Must have passed Hindi /Sanskrit upto Matric standard or in higher education.

c) Should have passed the State Eligibility Test in Computer Appreciation & Application
(SETC) in terms of State Government instructions issved from time to time.

d) Minimum age should not be less than 18 years. The Upper/Maximum Age wnII oe as
_ per instructions issued by the State Govt. from time to time.

3.1.2 - The dlrectly recruited LDCs shall remain on training for a perlod of 6 months or as
prescribed by the Corporation from time to time. The training period may be curtailed
by the appointing authority if the exigencies of work so require. The trainee would get
regular pay scale plus al[owances as admissible fron: time to time during the training

period.

3.1.3 The incumbent, so appointed, shall be on probation for a period of two years including
training period from the date of joining. If histher work and conduct during the
probationary period is not found satisfactory, the services of the incumbent may be

~ terminated w1thout assigning any reason. £

3.2 25% posts of LDCs shall be filled up by the appomtmentlpromotlon from amongst the
Class-IV employees (Peons, Havildars, Safai Karamcharies, Malies and Chowkidars
etc.) on seniority-cum-fitness basis who are having the qualification 10+2/10+2
(Vocational) examination from Education Board recognized by the Govt. of Haryana
with the following conditions and has completed 5 years regular service:-

' a) ~ The State Eligibility test in Computer Appreciation and Application (SETC)
sb,o_uld_be cleared within one year from the date of his/her promotion as LDC

—|-
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3.2.

3.2.

)
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f
in terms of State- Govemment instructions ?,ued time to time, failing which

he/she would be reve‘ : “t,qlhls/her original 't

1 The official who have jomed the Corporatlon Semces prior to issuance of this order
shall have to qualify test in ‘type-writing in Hlndh’Eng]lsh at the speed of 25/30 W.P.M.

respectively within one year of his promotion. In case, a promote fails to qualify the

prescribed test within the stipulated period, he/she ‘shall not be allowed any annual
increment till passing of the said test. HoweVer no'reverswn will be made on lower
but not allowed due to non passmg " of test will be allowed from the date of passing of
the prescribed test. The benefits of increment, so allowed, be given towards pay
fixation only and no arrear WI[I be pa|d for the penod durtng which he/she could not
qualify the test.

2 If the officials available mentioned above are to be promoted and are not available for
consecutive years those vacancies may be diverted to direct recruitment.

3 The names of the officials will be entered in the ranking list on seniority cum fitness
basis from the date they complete the twin conditions i.e. passing of 1C+2 exams and
completlon of five years regular service. Such ranking list shall be prepared/updated
in the 1% week of August of each year and shall be valid for one year.

The weightage of experience & relaxation in age to the contractual workers engaged
by any Power Utility would be given in terms of State Government instructions issued
from time to time. '

4.0 Upper Division Clerk (Field) ‘
4.1 25% posts shall be filled-up by direct recruitment from amongst the candidates who

pos

sess the following qualifications:-

Bachelor Dégree in Commerce with atleast 60% marks for general category/other
category candidates and 55% marks for SC category candidates of Haryana Domicile
from any University recognized by the Government of Haryana.

Must have bassed Hindi/Sanskrit up to Matric Standard or in higher education.

Should have passed the State Eligibility Test in Computer Appreciation and Application
ETC) in terms of State Government instructions |ssued time to time.

Minimum age should not be less than.18 years. The Uﬁperflvlaxlmum Age will be as per
instructions issued by the State Govt. from time to tlme

4.1.2(a )A direct recruitee UDC's (under 25% quota) shall have to qualify the Departmental

Accounts Examination for Ministerial Establishment conducted by Corporation within a
period of two years or within 4 successive chances, whichever is later.

~If an official fails to pass the DAE exams within the stipdla’ted period as given above, the

increments falling.due to him on expiry of that period, will be withheld and will not be
granted with retrospective effect on his passing the exam i.e. DAE and his probationary
period is deemed to be extended accordingly. Such official, shall loose his/her original
seniority if he/she fails to qualify the test within the stipulated period as mentioned
above. The benefits. of increment on-passing the test in extended chances, so allowed
will be given towards notional pay fixation only and no arrears will be paid for the period

- during which he/she could not qualified the DAE.

On passing the exam i.e. DAE he/she will, with effect from the date following that on

which the DAE ended, be entitled to the rate of pay wl'juch would have been admissible

to him, had his increment not been withheld for his fa ure to pass the DAE. However,

such a candidate would be taken to have cleared test, q; the date of declaration of result

& his/her seniority shall be re-fixad from the date gf declaration of result of DAE
whichever is later.

- ‘!1
The permission to clear DAE within extended period of, c-ne year would be granted by the
Managing Dlrector HPGCL.

In case of any unavmdablelexceptiohal circumstances the permission for availing
chances to clear DAE after three years (as per clause (a) & (c)) can be further extended
by 2 years by the Whole Time Directors, HPGCL. .

Even after ava:hng all chances i.e. including extended three years as permissible under
clause (c & d) above, if an official fails to qualify the aforesaid DAE, the Corporation may
dispense with his/her services and such removal from services, shall not be considered
as a penalty within the meaning of HSEB/HPGCL Eimployees (Punishment, & Appeal
Regulations) applicable in the Corporation. n]’] hﬁ

)
The directiy recruited UDCs shall remain on tralmng“{for a period of 6 months or as
prescribed by the Corporation from time to time, The trammg penod may be clrtailed by
the appomtlng authonty if the exigencies of work s.o1 ‘require. The trainee would get
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.regular pay scale plus allowances as admissible from trme to time during the training
period, !

The incumbent, so appornted shall be on probation for a period of two years mctudrng
training period from the: date of Jornrng If his/her work and conduct during the
probationary perlod IS not foLmd ‘satisfactory, the servrces of the mcumbent may be
terminated without assrgmng any reasen ‘

4.1.4 In case of members appointed by direct recrurtment the senronty shall be detgrmined in

4.2

4.3

4.4

4.5

5.0
5.1

6.0

7.0

8.0

NOTE:

6.2

accordance with the merrt Irst prepared at the time of thelr selection. -‘

l
it ||' |
50% posts shall be filled up by promotmn from amo ' t LDCs on senlontyi ium merit

basis having passed the departmental Examlnatlon for Mi tenal Establishment pescnbed
by the Corporation. The ranking list of LDCs for their prornopl'on as UDC would bé prepared
on the basis of date of passing the Departmental Accounts E&amrnatron

25% posts shall be fllled up by promotion from amongst LDCs on seniority-cum-merit
basis having 6 years regular service for Matriculates and 3 year service for Graduate as such
who have not qualified the Departmental Accounts Examination Ministerial Establishment
prescribed by the Corporation.

a) In case, the vacancy under 25% share quota arises and to be filled up from the
amongst the candidates from both the categories i.e. Matriculate or Graduate, the
posts shall be filled from the eligible candidates who fulfills the requisite condition at
the time of considering the prométion case. (e.g. in case, no Matriculate LDCs
completed 6 years service at the time of considering the promotion case, then
Graduate LDCs having requisite experience of 3 years shall be considered for
promotron) .

The weightage of experience & relaxation in age to the contractual workers engaged by any
Power Utility would be given in terms of State Government |nstruct|ons issued from time to
time. i

For promotion to the post of UDC, the seniority of LDCs appointed by recruitment/promotion
shall be determined from the date of passing the Departmental Examination for Mrnrstenal
Establishment, prescribed by the Board from time to time.

Assistant (Field)

100% posts of Assistants (Field) shall be filled up by promotion amongst UDCs on seniority-
cum-merit basis, having three years service as UDC (Field) for qualified UDCs (Field) and 12
years service as LDC/UDC (Field) for unqua[rfled LDC/UDC (field) including minimum three
years service as UDC Field).

The inter-se-ranking list of UDCc appornted by direct recryitment or by promotion, shall be
drawn from the date of passing the Departmental Exam. pre%cnbed by the Board/Corporatron
for their further promotion to the post of Assistant. 3 . iy
n
Note: a) The UDC who qualify the Departmentaf Accounts Exammatgon within
stipulated period of 2 years or 4 chances whichever is later will not |oose their
_ original seniority and the inter-se-seniority shatl be kept intact.
b) The extended chances allowed to the official, 'if any by the competent ‘authority
: after availing the prescribed 4 chances woutd not make him or her eligible for
regaining the seniority deemed date promotion.

Deputy Superintendent (Field)

100% posts shall be filled up by promotion on seniority-eum-merit basis from Assistant

(Field) having five years service and passed DAE examination.
Supermtendent (Field} : "

100% posts shall be filled up by promotion on sentorr}y-cum -merit basis frorr";T Deputy
Superrntendent (Field)-having one year servrce as Dy. Supdjand passed DAE exagmination.

Administrative Officer h : |—;3 I:'g'

; ‘ . Az
100% posts shall be filled up by promotion on seniority-cum-smerit basis from Superintendent
(Field) having one year service as Superintendent and pass’ed DAE examination.
The above amendments shall be applicable with prospectrve effect only. The
seniority lists already circulated shall not be disturbed on the basis of ibid. revised

‘recruitment & promotron policy.
Dy. Sjcw/.fb{@e(-:erat

for Chief Engineer/Admn.,
HPGCL, Panchkula

f:\olfice order.doc

ik 4 A S 8



‘action:-

b ot o oy

CC'.'{

R —

‘Endst.No.&q }%/4,9%?7/ %wé?’

Dated: Z/T%r‘/

A copy of the above is: forwarded to the foliowmg for information and; n’iecessary

~ Secretary, BBMB; Chandigarh.

- LR/HPUs, Panchkula

All FAICAOS inHPGCL..
Company'Secrc?‘[é'ry, HPGCL, Panchkula
All Dy. Secy./Under Secy. in HPGCL.

i. SPS to Managing Director, HPGCL, Panchkula.

ii. Sr.PS. to Director/Generation, HRGCL, F.’anchkula.: ;

~ iii. PS to Chief Engineer/Admn. HPGCL, Panchkula

- glr

All ChlefEngméersm HPGEL. ,n

ﬁ”
‘5:
[s3

b
L34

Dy. Secy. IM

for Chief Engineer/Adfm.,
HPGCL, Panchkula



